


LAKELAND COLLEGE
2013-2014
CATALOG

P.O. BOX 359
SHEBOYGAN, WI 53082-0359

TELEPHONE:

General Information
888.5.LAKELAND (888.552.5352)
920.565.1000

Office of Admissions
800.242.3347
920.565.1226

Office of the Registrar
920.565.1216

WEBSITE:
www.lakeland.edu

STUDENT WEBSITE:
my.lakeland.edu

EMAIL:
info@lakeland.edu






PREFACE

As the official academic catalog of Lakeland College, this publication lists all courses
and programs in the undergraduate curriculum, graduation requirements, and academ-
ic and financial policies in effect as of the beginning of the fall term, 2013.

The provisions of this catalog are to be considered a guide and not an irrevocable con-
tract between the student and the college. The college reserves the right to make
changes that seem necessary or desirable, including course and program modifications
and/or cancellations.

Contingent upon continuous enrollment, a student will be allowed to complete any
degree program offered by Lakeland College on the date of his/her first enrollment in
the college, providing no substantive curricular changes have been made during the stu-
dent’s period of attendance. Students who have left the college and are eligible to return
are required to follow the degree requirements in place at the point of their return. The
college reserves the right to ask students to withdraw for cause at any time.

This catalog is supplemented by the following official publications of the college:

The Traditional Undergraduate Program Schedule of Courses Booklet, issued
prior to the opening of each term, contains all current information about class schedul-
ing and a listing of all courses to be offered in that term.

The Student Handbook, revised each summer and available online to traditional
undergraduate program students each fall, contains additional information about cam-
pus life, including activities, services, policies and regulations, and the various offices
through which they are administered.

The William R. Kellett School Academic Catalog, published and revised as needed,
contains all policies and practices that are unique to the academic programs offered
through the William R. Kellett School.

The William R. Kellett School Graduate Programs Schedule of Courses, available
online prior to the beginning of each term, contains current information about course
offerings in each program for the upcoming term.

The William R. Kellett School Undergraduate Programs Schedule of Courses,
published prior to the beginning of each term, contains current information about
course offerings in each program for the upcoming term.

International Program Catalog Supplements, published and revised as needed,
contain policies and practices that are unique to the Lakeland programs intended
primarily for international students.

Lakeland College Japan Academic Information Booklet, published and revised as
needed, contains policies and practices that are unique to Lakeland College’s program
in Japan. It is printed in English and in Japanese.



Lakeland College is accredited by the Higher
Learning Commission of the North Central
Association of Colleges and Schools. Lakeland
holds membership in the following national
and state higher education organizations: the
American Council on Education, the College
Board, the Council of Independent Colleges,
the National Association of Independent
Colleges and Universities, the Wisconsin
Association of Independent Colleges and
Universities, the Association of American
Colleges and Universities in Japan, the
National Collegiate Athletic Association, the
American Association of College Registrars
and Admissions Officers, the Wisconsin
Association of Collegiate Registrars and
Admissions Officers, and the National
Association of College and University
Business Officers. Lakeland’s program in
teacher education is approved by the
Wisconsin Department of Public Instruction
(DPI) and is accredited by the Teacher
Education Accreditation Council (TEAC).
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ACADEMIC CALENDAR 2013-2014

FALL TERM 2013
Transfer Student Move-in Day ......c.ccooiiiiiiininiieeeeeeeeeeeee Wednesday, August 21
Freshman Student Move-in Day .... ....Thursday, August 22 (9am to Noon)
Transfer Student Orientation............ccevveeeirererierierieieieieeenns Thursday, August 22 (9 am to Noon)
Freshman Student Orientation..... Thursday, August 22 to Sunday, August 25
Returning Student Move-in Day .........ccccoeeviicineinnienne Friday, August 23 to Sunday, August 25
Welcome WEeK.......c.oouiriiiiiiiininienieieieee e Monday, August 26-Saturday, August 31
First Day of Classes Monday, August 26
Opening CONVOCAION. ........c.erviuiriiieieteiirteitntetentetetetesest ettt saese e eseeeneneas Thursday, August 29
Last Day to Add/Drop Classes Friday, August 30
Labor Day——INO ClaSSES.......ccuerueieieirrerierierieieieteseeseesessessesseeeseesessessessessessess Monday, September 2
Classes Resume................. ...Tuesday, September 3
HOMECOMING ..ottt Saturday, October 5
Mid-Term ........... ...Thursday, October 10 — Friday, October 11
Fall Break ........... e Thursday, October 17 — Sunday, October 20
ClaSSES RESUITIE ...ttt eaeeenee s Monday, October 21
Registration for Spring 2014 .........ccevvveveverierieieieinns Thursday, October 31 — Friday, November 8
Last Day to Withdraw from a Class or change to Audit Status.........ceeeuene. Friday, November 8
Thanksgiving RECess ........cocerirerieiieiniiiieneeeeeeeee Wednesday, November 27 — Sunday, Dec. 1
ClasSes RESUIME. .....c.veuieuieiiiiiiiiiteieee ettt Monday, December 2
Last Regular Class Day........ ..Thursday, December 5

Reading Day——INO ClaSSES ......ccerveieieieiieiirierierieieteie ettt ssesve e neeneene Friday, December 6
Final EXQmS ......ccooeviirieieieieieecieseeeee e Monday, December 9 — Friday, December 13
Christmas Break..........cocooeoieiiieiieinececece Saturday, December 14 — Tuesday, Jan. 7, 2014
SPRING TERM 2014
Transfer Student OTiENtation ............cocoveeriiuerireiinieineereet et Monday, January 6
First Day of Classes Wednesday, January 8
Last Day to Add/Drop Classes Tuesday, January 14
MId-TErm .o Wednesday, February 26 — Thursday, February 27
SPring Break......ooiiiiiiineieieeeeeee s Saturday, March 8 — Sunday, March 16

ClasSES RESUIMC. .....c.eiuieiieiiiiiiiiriesieeeeet ettt b et Monday, March 17
Registration for Fall Term 2014.......c.cccocecvviiiniiniinncinne. Thursday, March 20 — Friday, March 28
Last Day to Withdraw from a Class or Change to Audit Status.........cccceeueeuee. Friday, March 28
Easter Breaki ......cccoveieieiiieieieeceeeeee e Friday, April 18 — Monday, April 21
Classes Resume Tuesday, April 22
Last Regular Class Day .........ccceieiriiiniiieieiienerieseetee ettt Thursday, April 24
Reading Day/Humanities Fair—NO Classes ........ccceceruiriiriinierieieiieienerienieieeeeeeeienes Friday, April 25
Final EXamS.......c.coveiiiiiiiiiiiiiiicieccce e Monday, April 28 — Friday, May 2
Baccalaureate and Commencement Sunday, May 4

MAY TERM 2014

First DAy Of CLasSes .....cueieuiririirierieieieieeiet ettt sttt Tuesday, May 6
Last Day to Add/Drop a Class Wednesday, May 7 (before classes begin)
Last Day to Withdraw from a Class Monday, May 19
Last Regular Class Day of May Term .........ccocervirierieieininenienienieieeieere et eeeenene Friday, May 23
SUMMER TERM 2014
First Day of Classes (12 Week) Tuesday, May 27
Last Day to Add/Drop Classes (12 Week) Tuesday, June 3
First Day of Classes (7 Week) Tuesday, July 1
Last Day to Drop Classes (7 Week) Thursday, July 3
Independence Day (INO CIASSES) ..cuverrrrierirririeieieierierieeestestessetesesseseeseesessessessesseseeseesenns Friday, July 4
Last Day to Withdraw from Classes (12 Week) Friday, July 25th
Last Day to Withdraw from Classes (7 Week) Friday, August 8th
Last DAY Of CLaSSES .....ceuteuiruiiiieieieieeierie ettt sttt Monday, August 18



LAKELAND COLLEGE STATEMENT OF
MISSION, VALUES, AND EXPECTATIONS

Mission

Values

Lakeland College, a liberal arts college related to the United Church of Christ, is
committed to educating men and women of diverse backgrounds, enabling them to earn
a living, to make ethical decisions, and to lead purposeful and fulfilling lives
distinguished by intellectual, moral, and spiritual growth.

Lakeland is an educational community, where students and faculty share academic
goals and join in a common intellectual quest. Teaching and learning—the search for
knowledge and understanding and the critical examination of ideas, values, and
actions—are the central activities of the college.

Lakeland is a just community, where the sacredness of each person is honored and
where courtesy and honesty are practiced. The college engages in the humane enter-
prise of educating by helping students make a connection between what they learn and
how they live.

Lakeland is a covenantal community, affirming with the United Church of Christ the
centrality of religious truth and the promise of Jesus Christ that “one who seeks, finds.”
The concern for humankind exemplified in the life of Christ is reflected in the core
curriculum of the college.

Lakeland is a global community, drawing students of varied ages, religious back-
grounds, and cultural traditions, from areas around the world, building community out
of the rich diversity of its members, in a climate of civility, respect, and free expression.

Expectations

As a liberal arts college offering both undergraduate and graduate degrees, Lakeland
provides students with an education that is broad in scope, comprehensive in spirit, and
focused in at least one area of study. Through its curricular and co-curricular programs,
the educational experience is designed to prepare students who:

» communicate clearly in speech and writing;

« think critically and reason intelligently across disciplines;

* have acquired the capacity to solve problems through analysis and evaluation;
* have an understanding of the natural world through scientific inquiry;

 are aware of the historical, social, and cultural forces that shape the United States
and the international community;

* have an understanding of Christian religious traditions, the role of religion in
society and culture, and religious insights into ethics and values;

* have an appreciation and understanding of how the arts enrich life and contribute to
culture; and

 are prepared to contribute to their chosen profession, to participate within their
communities, and to continue to seek knowledge throughout their lives.



ABOUT LAKELAND COLLEGE

HISTORY OF LAKELAND COLLEGE

Lakeland College traces its beginnings to German immigrants who traveled to North
America and eventually to the Sheboygan area where they settled in 1847. Even as they
struggled for food and shelter, these pioneers thought in terms of higher education for
their children.

In 1862, they built Missionshaus (Mission House), a combined academy-college-
seminary. The school provided training in the liberal arts followed by a traditional
seminary curriculum, as most of the students were destined to become ministers. As the
needs of students changed, Mission House gradually broadened its purpose. By the end
of the century, enrollment was no longer limited to pre-theological students and the col-
lege had developed strong programs of study in a number of disciplines.

A talented, scholarly faculty set high standards for the college early in its existence,
standards which have been maintained to this day. Known simply as Mission House for
95 years, the college adopted the name Lakeland in 1956. The era of Mission House
had ended, but Lakeland College became heir to its campus, tradition, and educational
mission.

Today Lakeland is an independent, private, liberal arts college affiliated with the United
Church of Christ. Both the college’s undergraduate and graduate programs are fully
accredited by the North Central Association of Colleges and Schools. Lakeland’s
teacher education program is accredited by the Teacher Education Accreditation
Council (TEAC).

The ambition of Lakeland College is less to be large than to be effective; its aim is not
to rank first in size, but to rank first in helping students realize their potential for intel-
lectual growth. Valuing excellence above all else, Lakeland’s commitment is to
enhance student access to educational resources, student closeness to faculty and staff
mentors, and student success in both classrooms and careers.

THE JOHN ESCH LIBRARY

Lakeland’s library is located at the center of campus in a building first built in 1940,
expanded in 1981 and remodeled in 1996. Computer stations and study carrels are
available for student use from early in the morning to late at night. The library’s
collection includes more than 68,000 books. The college also subscribes to over 300
academic journals, newspapers, and magazines. As a member of Eastern Shores
Information Catalog (EASICAT), the college has additional local access to 1,000,000
items. Lakeland students also have access to the following academic databases:
Badgerlink, ProQuest, JSTOR, PsycINFO, NetLibrary, LexisNexis, the Oxford English
Dictionary, and the American Chemical Society.



GRADUATE PROGRAMS

MASTER OF BUSINESS ADMINISTRATION (M.B.A.)

The Lakeland Master of Business Administration (M.B.A.) degree program, especially
designed for working adults, provides a broad-based professional education consisting
of post-graduate coursework which integrates research, case studies, computer tech-
nology, and other instructional processes. The objectives of the program include an
understanding of business and economic problems and the development and refinement
of managerial skills to address these problems in the context of the global workplace.
Students interested in furthering their professional goals in accounting, finance, health-
care management, and project management, may pursue emphases in these areas.

MASTER OF EDUCATION (M.Ed.)

The Lakeland Master of Education degree in Teaching and Professional Development
(M.Ed.) is designed for classroom teachers and department heads who are seeking
opportunities for intellectual and professional growth within the context of a liberal arts
education.

MASTER OF ARTS (M.A.) IN COUNSELING

The Lakeland Master of Arts (M.A.) in Counseling degree is designed to provide a
broad-based education in counseling for professionals in the field and for interested
educators. Students accepted into this program can pursue an emphasis in one of three
areas: Early Childhood through Adolescence School Counseling, Community
Counseling, or Higher Education Counseling.

UNDERGRADUATE PROGRAMS

A Bachelor of Arts degree is offered in several locations:

Lakeland’s Main Campus

The Lakeland Bachelor of Arts degree requires the completion of 120 semester hours
with a minimum grade-point-average of 2.0 on a 4.0 scale. Over 35 majors are avail-
able at Lakeland’s 240-acre main campus, which is located 12 miles northwest of
Sheboygan in rural, eastern Wisconsin. The college is 60 miles north of Milwaukee,
120 miles northeast of Madison, and 60 miles south of Green Bay. The campus is in
close proximity to Lake Michigan and the picturesque Kettle Moraine State Forest.

The William R. Kellett School of Adult Education

In addition to its on-campus programs, Lakeland offers working adults and other non-
traditional students the opportunity to complete their bachelor’s degrees in a variety of
majors through The William R. Kellett School. Utilizing several delivery modalities,
students taking courses through the Kellett School may participate in onsite classes
through the off-campus centers: Chippewa Valley, Fox Cities, Green Bay, Madison,
Marshfield, Milwaukee, Sheboygan, Wisconsin Rapids, Kohler Co., and at other cor-
porate locations throughout the state. The Kellett School offers traditional 12-week
online courses and 7-week online accelerated courses in addition to BlendEd® v1.0 and
BlendEd" v2.0 courses, which have all been developed as extensions of the college’s
programs for working adults. Such courses link faculty and students from many differ-
ent locations into interactive learning groups via academic software and computer
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networks. Online courses require all students to have access to an outside Internet
provider, which is required for research, class projects and connection to
download/upload class notes.

While students in the William R. Kellett School do not enjoy all of the benefits avail-
able to traditional undergraduate students (for example, participation in athletics, stu-
dent government, and access to on-campus facilities), they do have access to the col-
lege’s online library resources, and receive a challenging, academically rigorous pro-
gram of study.

ASSOCIATE OF ARTS (A.A)

The Associate of Arts degree is available only at Lakeland College’s branch campus in
Japan. This program requires a minimum of 60 semester hours of liberal arts course-
work with a minimum grade-point-average of 2.0. The specific course requirements
include but are not limited to those listed as the General Studies course requirements of
the college at the freshman and sophomore levels (100- and 200-level courses).

SPECIAL ACADEMIC PROGRAMS

English Language Institute (ELI)

The ELI is a continuing, full-time program of the college which offers international stu-
dents and other non-native speakers of English the opportunity to develop the English
proficiencies required to be admitted to, and succeed in, the American college or uni-
versity of their choice.

Nursing

Lakeland College partners with Columbia College of Nursing (CCON) in Milwaukee
to offer students the opportunity to complete a Bachelor of Science degree in Nursing.
Students complete their general education and prerequisite sequence at Lakeland over
two years, then complete their nursing coursework at CCON, earning a degree in nurs-
ing from CCON. Interested students may either apply for direct admission to the CCON
program upon initial application to Lakeland or may apply for admission at a later point
in their Lakeland career. Students who are directly admitted upon initial application
must complete all required prerequisites with prescribed minimum grades in order to
retain their direct admission to CCON.

Nursing as a Second Degree

Lakeland College, in association with the University of Wisconsin-Oshkosh College of
Nursing, offers students an opportunity to earn a Bachelor of Arts degree from
Lakeland and a Bachelor of Science degree in Nursing from UW-Oshkosh in five and
one-half years. Students first obtain a bachelor’s degree at Lakeland’s main campus.
Included in the first degree are the science and general education requirements neces-
sary for application to UW-Oshkosh’s Accelerated Online Bachelor’s to BSN Program.
During their senior year at Lakeland students apply for admission to UW-Oshkosh’s
program. Upon admission, students will begin the Nursing Program either in May or
October, completing the BSN in twelve months. Additional information is available
through Lakeland’s Natural Science Division Chair.




PROGRAMS ABROAD

Pursuant to the college’s mission to prepare students for life in a diverse, global socie-
ty, and to its intent to make the campus both a port of entry to the world for American
students and a port of entry to American higher education for other students from
around the world, Lakeland offers a variety of short and long term study abroad oppor-
tunities, and encourages students to participate in one of these exciting opportunities.
For more information on any of these programs, please contact the Study Abroad
Office.

In addition to the Lakeland study abroad programs listed below, other programs are
available on a case-by-case basis. Students may also participate in a wide array of pro-
grams around the world, available through Lakeland’s membership in the Wisconsin
Association of Colleges and Universities (WAICU).

Lakeland College Japan (LCJ)

Lakeland maintains an accredited branch campus in Tokyo, Japan. The Tokyo branch
campus offers Japanese students an intensive English language program and an accred-
ited Associate of Arts (A.A.) degree program. All classes at Lakeland College Japan are
conducted in English.

American students from Lakeland College and from other accredited colleges and uni-
versities in the United States may also study at Lakeland College Japan as part of their
undergraduate program. The Study Abroad at LCJ program provides the opportunity to
study Japanese language and culture while continuing a student’s undergraduate edu-
cation. No prior Japanese language proficiency is required.

Tama University in Japan

Lakeland maintains an exchange program with Tama University in Japan. Students pur-
suing majors or minors through the Division of Business Administration are eligible to
participate in this program. All classes at Lakeland College Japan are conducted in
English. No prior Japanese language proficiency is required.

Foreign Study Semester in Germany

The college offers guest semesters in Germany to all students with knowledge of
German, regardless of major. Students are eligible to study for one or two semesters at
Universitdt Kassel or Universitit Marburg. The semesters in Germany include intensive
German language practice, study trips, foreign student orientation and assistance in
selecting classes for the regular semester. A one-month long summer seminar in
Germany may also be available.

London Theatre Trip

The college offers on a regular basis an eleven-day study tour in England where stu-
dents see and analyze five productions performed by some of the most prestigious the-
atrical companies in the West. The course focuses on productions in Stratford-upon-
Avon and London. Past groups have seen Taming of the Shrew, Cats, Miss Saigon,
Volpone, Phantom of the Opera, Tales from Ovid, Winter s Tale, and a variety of others.
Also included in the trip is a full-day tour to Bath and Stonehenge, and a London
Underground pass. Students have also gone on walking tours to Anne Hathaway’s cot-
tage, locales around London frequented by the Beatles, and the British Museum, the
Tower of London, and Warwick Castle.
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Summer Program in Ansan, Korea

Lakeland offers an escorted short-term program each summer at its sister school in
Ansan, Korea. Students participating in this program complete a course conducted at
Ansan College, taught by the accompanying Lakeland College faculty member. An
additional component of the program is the required participation as English language
conversation partners with Ansan College students. No prior Korean language profi-
ciency is required.

Spanish Language Programs

Lakeland College has a sister school relationship with the Universidad Reformada in
Barranquilla, Colombia. Opportunities during May Term and summer term for Spanish
language study are also available in Spain and Latin America. These programs are coor-
dinated by the Spanish department in cooperation with other Lakeland College depart-
ments and/or outside agencies.

May Term Introduction to Chinese Language and Culture

This escorted course is conducted at Lakeland’s sister school, Shanghai Finance
University (SFU) in Pudong, metropolitan Shanghai. Costs are minimized through
Lakeland’s collaborative arrangement with SFU. No prior Chinese language proficien-
cy is required.

Tropical Biology Program

The Lakeland College Biology Program offers an intensive two-week study abroad
program in Belize during May Term of even years. This program is designed for junior
and senior biology majors and explores tropical terrestrial and aquatic ecology as well
as exposing students to past and present Central American cultures.

University of Luxembourg

Lakeland College students are eligible to spend a semester studying at the University
of Luxembourg. Located in the heart of Europe, Luxembourg is a small country locat-
ed between France, Belgium, and Germany. The University of Luxembourg offers
many programs in English, including courses in business, economics, biology, chem-
istry, computer science, and education to name a few. More information about the
University of Luxembourg and their programs may be found at http://wwwen.uni.lu/.



PROGRAM FOR ALUMNI CAREER
ENHANCEMENT (PACE)

Lakeland College’s unique Program for Alumni Career Enhancement (PACE) offers
Lakeland Bachelor of Arts degree graduates the opportunity to return to the classroom
to achieve their evolving career goals. A Lakeland graduate can, for example, strength-
en a major or minor, add a new major or minor, develop a new area of concentration,
or complete certification requirements for a new profession. This program offers on-
campus Lakeland traditional undergraduate program courses to alumni at a reduced
cost.

A Lakeland College graduate returning under the PACE program will not receive a
second degree. Nor will the graduate receive another diploma. The new major (and/or
minor) will appear on the graduate’s transcript as an additional major (and/or minor).

For more information on these programs, please refer to the “Academic Rules and
Procedures” and “Curriculum” sections of this catalog.
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ACADEMIC RULES AND POLICIES

Admission

Transferring to Lakeland

Academic Policies

Bachelor of Arts Degree Requirements
Second Degree Candidates

Student Classifications

Registration

Grading

Course Policies/Guidelines

Internship and Externship Courses
Academic Standing

Graduation Policy

Student Rights and Records

Veterans Benefits/Military Mobilization Policy
Students with Disabilities

The Clery Act

Athletic Eligibility
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ADMISSION

Criteria for Admission

While no single factor determines an applicant’s successful admission to Lakeland, the
college seeks high school graduates with a cumulative grade-point-average (GPA) of
2.0 or better. This GPA, standardized test scores (either ACT or SAT), a personal state-
ment, and a school counselor recommendation are all considered when admission deci-
sions are made. The college also accepts transfer students who have earned at least a
2.0 cumulative GPA and are in good standing at other accredited institutions of higher
learning. Exceptions to the above admission criteria may be justified by personal rec-
ommendations or other documented evidence of probable academic success at
Lakeland. Decisions on such exceptions are made by the Vice President for Academic
Affairs, the Vice President for Student Development, the Director of Admissions, and
the Director of the Hayssen Academic Resource Center.

Policy on Non-Discrimination

Lakeland College provides equal educational and employment opportunity without
regard to sex, race, age, religion, national origin, marital/parental status, or handicap.
All equal opportunity questions should be referred to the college’s President. Lakeland
College is authorized under Federal law to enroll nonimmigrant alien students.

Application for Admission

When applying for admission to the college, students are asked to submit the following
credentials to the Office of Admissions:

1. An Application for Admission. (Note: An Application for Admission
may be submitted at any time after the successful completion of the junior
year of secondary school; however, decisions regarding admission are not
made until after September 1.)

An official high school transcript.
Official transcripts from all post-secondary colleges or universities, if any.
Military transcripts, if applicable.

American College Test (ACT) scores or Scholastic Aptitude Test (SAT)
scores.

A e

Decisions are made on applications once they are complete after September 1 of the
year prior to intended enrollment. Applicants are notified promptly by mail. Following
acceptance, students intending to enroll are required to submit a $100.00 non-refund-
able commitment fee, which is held as a deposit for the duration of their time at
Lakeland.

International students are required to follow steps 1 through 3. Submission of ACT or
SAT scores is not required. International students applying for admission must also:

a. Submit, if their native or first language is not English, Test of English as a
Foreign Language (TOEFL) scores. The minimum TOEFL score for under-
graduate admission is 500 (173, for the computer-based test; 61, for the
internet-based test). Under certain circumstances international students who
complete the language preparation of the college’s own English Language
Institute may be admitted with scores less than 500. TOEFL scores must be
no more than two years old at the time of application.

15



b. Provide financial documentation (certification of finances) that shows the stu-
dent’s ability to pay for college and living expenses while studying and resid-
ing in the United States.

Note: Upon receipt of the commitment fee and completed housing and health forms,
international students will be sent the Certificate of Eligibility (I-20) form required to
obtain a student “F-1” visa.

Exceptions to the above admission criteria may be justified by personal recommenda-
tions or other documented evidence of probable academic success at Lakeland.
Decisions on such exceptions are made by the Vice President for Academic Affairs, and
those students accepted will be considered as conditionally accepted and will have pro-
bationary status for their first semester (see policy on Academic Probation and
Suspension). Probationary status will include conditions set by the Director of the
Hayssen Academic Resource Center.

TRANSFERRING TO LAKELAND

Students who wish to transfer to Lakeland from another college must be in good aca-
demic standing and must submit official academic transcripts from all other colleges
attended. Only coursework which is similar to courses offered at Lakeland College and
in which the student has earned a grade of “C” or better will transfer. Grades earned at
other colleges are not included in the Lakeland GPA. The Lakeland credit unit is the
semester hour, which is equivalent to 1.5 quarter hours. All work completed at other
colleges will be converted to semester hours when evaluating transferable credits. Upon
acceptance to Lakeland, transfer applicants will receive an evaluation of their transfer-
able credits with a listing of the courses required to complete a Lakeland College
degree. All transfer students must complete a minimum of 30 semester hours of course-
work at Lakeland College in order to earn a Lakeland degree.

Transfer Application Process
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Students who wish to transfer to Lakeland College must submit the following to the
Office of Admissions:

1. An Application for Admission.

2. Official transcripts from all previous colleges or universities. Such transcripts
must either be sent directly to Lakeland College from the transfer institution or
brought to Lakeland in a sealed envelope.

3. Military transcripts, if applicable.

4. ACT or SAT scores and high school transcripts for those applicants who have-
completed less than one year of college-level work.

Note: Students majoring in Education, seeking admission into the Lakeland College
teacher certification program, must also submit ACT or SAT scores at least two years
before registering for student teaching and one year before applying for admission to
student teaching.



Transfer Eligibility

Individuals who have earned a cumulative college GPA of 2.0 or higher will be
considered for admission to Lakeland College. Students who have earned a cumulative
college GPA of less than 2.0 may also be considered for admission if they have
completed 30 or fewer semester hours of college work and would have been qualified
for admission to Lakeland on the basis of their high school records. If final, official
records are not on file at least one week prior to the start of Lakeland classes, new trans-
fer students will be asked to obtain and submit unofficial copies of records and/or grade
slips before being allowed to register. Registration for subsequent terms will not be
allowed until the application file is complete.

Transferring from Two-Year Schools

The college-level work of students transferring from accredited two-year colleges or
technical schools will be evaluated on a course-by-course basis. Lakeland College
accepts up to 60 semester hours of transferred credits from any combination of accred-
ited two-year schools. Students majoring in Early Childhood through Middle
Childhood Education will be allowed to exceed the 60-semester-hour limitation on
transfer credit from two-year institutions provided such credit is completed after their
initial entry into Lakeland College and is part of their Early Childhood Education
requirements.

Transferring as an Associate Degree Graduate

Associate degree graduates from approved two-year college or technical school pro-
grams will receive approximately two years of college credit when transferring to
Lakeland. Lakeland College accepts up to 60 semester hours of transferred credits from
any combination of approved two-year programs.

Transferring from Four-Year Schools
The college-level work of students transferring from accredited four-year colleges will
be evaluated on a course-by-course basis. Lakeland College accepts up to 90 semester
hours of transferred credits from any combination of accredited four-year schools.

Transferring with a Completed Bachelor’s Degree

Students who have completed a bachelor’s degree at another institution and wish to
earn an additional bachelor’s degree at Lakeland College will be required to complete
the coursework for the appropriate Lakeland major and, except for education majors,
will be exempted from Lakeland’s General Studies requirements. As with all other
transfer students, those who are enrolling for a second degree at Lakeland must com-
plete at least 30 semester hours of Lakeland coursework to earn a Lakeland degree.

Adult Student Admission

Students who do not immediately attend college after graduating from high school are
termed “adult.” Adult applicants who have graduated from high school within the past
three years must submit ACT or SAT test scores and high school transcripts with their
application. Adult applicants who have been out of high school three years or more, and
whose grade-point-average was 2.0 or greater are not required to submit ACT or SAT
test scores. The applications of adult applicants whose grade-point-averages are less
than 2.0 will be reviewed by an Admissions Committee, and additional materials may
be requested.
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Transferring from a Closing College

Students transferring from accredited colleges which have been forced to discontinue
their academic program offerings may transfer up to 90 semester hours of coursework.
Lakeland will accept all coursework credited to the student at the closing institution and
will require the student to meet all applicable Lakeland requirements for the comple-
tion of the bachelor’s degree.

Taking Courses at Other Colleges

Lakeland students who wish to take a course at another college while enrolled at
Lakeland must receive written permission prior to taking the coursework if the credits
are to be applied to a Lakeland degree. Forms for obtaining such advance written per-
mission are available from the Office of the Registrar. If a student is taking coursework
at another college concurrently with his or her enrollment in Lakeland courses, the total
course load may not exceed 18 semester hours in any term. Registration for more than
18 credits may be permitted by the Vice President for Academic Affairs, if the student
has a 3.0 GPA and if other conditions make the overload advisable. Only grades of “C”
or better will transfer. Coursework taken through other colleges will not be included in
the Lakeland GPA.

Credit and Advanced Placement by Examination
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Lakeland accepts College Board Advanced Placement Examination (AP), International
Baccalaureate (IB), College Level Examination Program (CLEP) and Defense Activity
for Non-Traditional Education Support (DANTES) tests as a service to students who
wish to earn credit for college-level achievement. On most tests, enrolling students who
achieve a score of 3 or higher on an AP, a score of 4 or higher on all Higher Level IB
exams, and 55 or higher on a CLEP or DANTES exam may be awarded college credit
and will be exempted from the equivalent Lakeland course requirement. Students may
not receive AP, IB, CLEP or DANTES credit for any subject area in which they have
already taken college coursework. Students who have completed 60 or more semester
hours of college coursework are not eligible for AP, IB, CLEP or DANTES credit.
Lakeland allows a maximum of 30 semester hours of credit through equivalency
exams.

CLERP tests fall into two categories: General Exams and Subject Area Exams.

The General Exams, in English composition, humanities, mathematics, natural sci-
ences, and social sciences/history, are designed to assess knowledge of fundamental
facts, concepts, and basic principles as well as the ability to perceive relationships.

The following specific CLEP exams may be used to satisfy one or more General
Studies requirement(s):

Composition and Literature

American Literature—55 or above—3 semester hours and exemption from the
Literature and Writing requirement.

Freshman College Composition—355 or above—3 semester hours and exemp-
tion from GEN 110 Expository Writing.



Foreign Language

Level 1—55 or above—4 semester hours and exemption from World Languages
requirement.

Level 2—55 or above—S8 semester hours and exemption from World Languages
requirement.

Social Science and History

American Government—35 or above—3 semester hours and exemption from
History & Political Science requirement.

History of the United States I—55 or above—3 semester hours and exemption
from History & Political Science requirement.

History of the United States II—55 or above—3 semester hours and exemption
from History & Political Science requirement.

Introduction to Educational Psychology—355 or above—3 semester hours and
exemption from Social Sciences requirement.

Principles of Macroeconomics—355 or above—3 semester hours and exemption
from Social Sciences requirement.

Introduction to Psychology—55 or above—3 semester hours and exemption
from Social Sciences requirement.

Introduction to Sociology—355 or above—3 semester hours and exemption from
Social Sciences requirement.

Western Civilization I—55 or above—3 semester hours and exemption from
History & Political Science requirement.

Western Civilization I[I—55 or above—3 semester hours and exemption from
History & Political Science requirement.

CLEP Examination Credit Required
Awarded  Score
Freshman College Composition 3 55
Analysis and Interpretation of Literature 3 55
English Literature 3 55
College-level French I 4 55
College-level French 11 4 55
College-level German I 4 55
College-level German 11 4 55
College-level Spanish I 4 55
College-level Spanish 11 4 55
Principles of Microeconomics 3 55
Principles of Macroeconomics 3 55
American History I 3 55
American History 11 3 55
Western Civilization I 3 55
Western Civilization IT 3 55
American Government 3 55
Introductory Psychology 3 55
Human Growth and Development 3 55
Introductory Sociology 3 55
General Biology 4 55
General Chemistry 4 55
Calculus with Elementary Functions 4 55
Principles of Accounting 3 55
Principles of Management 3 55
Principles of Marketing 3 55
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Retroactive Credit for Foreign Language Study

Students who complete a Lakeland College foreign language course above the first-
semester level with a grade of “B” or better will also receive credit for all foreign lan-
guage courses that are prerequisite to that course. Retroactive credit is awarded to only
those students who are studying a language that is not their native language. A maxi-
mum of 14 semester hours, not including the completed course, may be awarded. The
course taken to earn retroactive credit must be the student’s first college course in the
language.

ACADEMIC POLICIES

The following policies guide the matriculation, withdrawal, and graduation of Lakeland
students, as well as establish the normal rules by which classes are conducted and cred-
it is granted.

Contingent upon continuous enrollment, students will be allowed to complete any
degree program offered by Lakeland College on the date of their first enrollment in the
college, providing no substantive curricular changes have been made.

Lakeland’s academic policies all assume that the basic credit unit is the semester hour.
One Lakeland semester hour is equivalent to 1.5-quarter hours. Unless designated oth-
erwise, all Lakeland courses carry three semester hours of credit and the normal, full-
time load for a student enrolled in a year of Lakeland classes is 24-36 semester hours
(12—18 fall and 12—18 spring). In addition, a student may take one one-semester-hour to
four-semester-hour course during the May Term.

Students who believe they have legitimate grounds for appealing or being excluded from
the requirements of any Lakeland academic policy included in this catalog should
address those appeals to the Vice President for Academic Affairs.

BACHELOR OF ARTS (B.A.) DEGREE REQUIREMENTS
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Lakeland College awards the Bachelor of Arts (B.A.) degree for successful completion
of the college’s four-year liberal arts course of study.

In order to complete the requirements for the Bachelor of Arts degree at Lakeland
College, each student must:

1. Complete the General Studies requirement by:

a) Demonstrating college-level proficiency in each of the required Fundamental
Skills areas: reading, writing, and mathematics.

b) Completing Distributional Studies requirements in Rhetorical Development,
Quantitative Analysis, and seven (7) of eight (8) distributional studies areas.

¢) Completing Core Sequence requirements: Core IA, Core 1B,
Core 11, Core III; or the Honors Program Sequence.
(For the specific requirements of each General Studies area, please refer to
the “Curriculum” section of this catalog.)

2. Complete an academic major.
(For the specific requirements of each major see the “Curriculum” section of this
catalog.)



3. Complete at least 120 semester hours of college credit, of which no more than 6
semester hours may be from GEN 095 Foundations of English, GEN 100 College
Writing Workshop, GEN 101 Reading Workshop, GEN 102 Mathematics Workshop,
and GEN 105 Learning Skills Development, or their equivalents.

4. Earn a minimum of 30 semester hours of college credit through Lakeland College.
Of the last 30 semester hours credited toward the degree, 24 must be earned through
Lakeland College.

5. Maintain a cumulative grade-point-average of at least 2.0 in the Lakeland major and
minor areas, and at least 2.0 in all coursework taken through Lakeland College.
(Education majors are required to maintain a GPA of at least 3.0 in all the
coursework applied to the major, minor, professional sequence, and General Studies
requirements.)

6. Complete at least 1/3 of the coursework required for the Lakeland major(s) and
minor(s) through Lakeland College.

7. Attend a total of 24 college-sponsored fine arts and lecture series events. For those
entering as transfer students, the number of required events is determined according
to class standing at the time of enrollment at Lakeland as follows:

If entering as:
A freshman (0—14 semester hours)—attendance at 24 events
A second-semester freshman (15-29 semester hours)—21 events
A sophomore (3045 semester hours)—18 events
A second-semester sophomore (4659 semester hours)—15 events
A junior (60—74 semester hours)—12 events
A second-semester junior (75—89 semester hours)—9 events
A senior (90 semester hours)—6 events
A second-degree candidate—exempt

SECOND DEGREE CANDIDATES

A graduate from an accredited college or university who subsequently becomes a
candidate for a second baccalaureate degree through Lakeland College must:

1. Complete a minimum of 30 semester hours of coursework through Lakeland
College,

2. Meet all major/minor and other degree-specific requirements of the second
degree,

3. Earn a Lakeland College overall GPA of at least 2.0 or better and a minimum
2.0 GPA within the major and/or minor.

Second-degree candidates, with the exception of Education students as noted below, are
exempt from the General Studies requirements of the college.

Note: Second-degree candidates seeking teacher certification are required to follow a
discrete set of requirements: earn a 3.0 GPA for all coursework applied to teacher
certification requirements; complete specific General Studies, major, minor, and pro-
fessional sequence courses; achieve passing scores on the PRAXIS I and II examina-
tions; satisfy state-mandated requirements. Refer to the Education section of this cata-
log for additional details.
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STUDENT CLASSIFICATIONS

The following sections state some of the specific criteria used for separating Lakeland
students into class level categories or tuition cost groups. In several cases, the sections
include policies that apply only to the students classified in a specific category.

Class Year Classification

All students who have been officially accepted by the college as candidates for the
Bachelor of Arts degree will be classified as freshmen, sophomores, juniors, or seniors
according to the following criteria:

Freshmen  Students who have earned fewer than 30 semester hours.
Sophomores Students who have earned at least 30 but fewer than 60 semester hours.
Juniors Students who have earned at least 60 but fewer than 90 semester hours.

Seniors Students who have earned 90 or more semester hours.

Full-Time and Part-Time Classification

Students must be enrolled for at least 12 semester hours of coursework in a term to be
considered full-time students. Students must be enrolled in at least 6 semester hours to
be considered half-time students. All students who are enrolled in fewer than 12 semes-
ter hours of coursework in any term other than May Term will be classified as part-time
students. Students participating in intercollegiate athletics must be enrolled full-time in
the college’s traditional undergraduate program to maintain their eligibility to partici-
pate.

Special Registration Classifications
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In addition to the normal full-time and part-time classifications for enrolled students,
there are five other categories at Lakeland in which enrolling students are guided by
unique registration policies. Those five categories are high school advanced placement,
Kellett School, PACE, senior citizen, and special student registrations. In several cases,
different classifications imply differences in tuition costs. For specific details regarding
tuition costs, refer to the 2013-2014 Schedule of Tuition and Fees available in the
Admissions Office.

1. High school advanced-level students who wish to take courses at Lakeland
College may do so with written recommendation from a high school principal,
guidance counselor, or teacher and with approval of the Lakeland instructor pre-
senting the course. In some cases, this arrangement is made through the State of
Wisconsin’s Youth Options Program.

Where approved by appropriate high school administrators and Lakeland’s Vice
President for Academic Affairs, Lakeland College will award college credit for
courses taught by high school instructors who have been granted Lakeland
Adjunct Faculty status. The details for such offerings will normally be available to
the public at least four months before the beginning of the high school term in
which the course is to be offered. This program is referred to as the Concurrent
Academic Progress Program (CAPP).

All high school advanced-level coursework carries full college credit and may be
applied toward a Lakeland degree. Interested students may contact the Office of
the Registrar for details and deadlines.



2. The William R. Kellett School programs require that students register for classes
through the William R. Kellett School Office. Traditional undergraduate program
students enrolling in Kellett School classes retain their traditional student program
classification.

3. The PACE classification includes students who have previously graduated from
Lakeland College and are currently enrolled in traditional undergraduate program
classes in order to strengthen an existing major or minor or to add a new major or
minor, develop a new area of interest, or complete requirements for a new pro-
fession.

The PACE tuition plan features a special cost reduction by offering traditional
undergraduate program classroom seats that would otherwise be unfilled to stu-
dents on the PACE plan. Consequently, the PACE plan may not be applied to out-
of-classroom courses (i.e., independent studies, field experiences, and/or intern-
ships) or courses for which there is an enrollment waiting list.

4. Senior citizens, age 60 or older, are accorded the same preferential treatment as
Lakeland College alumni and may enroll in courses for academic credit under the
PACE tuition plan (described above).

If interested in auditing a course, rather than taking it for academic credit, a sen-
ior citizen may do so under the following conditions:

* up to two courses, excluding applied music and aviation courses, may be
audited per semester at a $25.00 tuition charge per course,

* the cost of books and/or supplies is borne by the auditor,
* the audited course(s) must be taken at the main campus pending space
availability and instructor approval.

5. Special student registrations are those students not covered by the above classifi-
cations who have registered in a Lakeland course. Students in this category may
be enrolled under a reduced tuition plan.

Special registration will be granted only to those students who are not pursuing
completion of a major or minor at Lakeland College.

Students in the PACE, senior citizen, and special student categories are subject to the
following unique policies:

1. Enrollment in courses is on a space-available or standby basis. Full-tuition stu-
dents will be given priority in all courses.

2. With the exception of guaranteed student loans and the application of Veterans
Benefits, no financial aid is available.

3. Application for special registration enrollment must be made, in writing, to the
Office of the Registrar.

4. Internships, independent study courses, and applied music courses are not avail-
able for those students classified as PACE, senior citizens or special students.

For more information about these special enrollment programs, please contact the
Office of the Registrar.
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Changing from One Lakeland College Program
(Traditional/Kellett School/Online) to Another

Students who have not reached senior standing may change from one program to anoth-
er by filling out a Change of Program Request Form, which is available in the Office
of the Registrar. Graduation requirements will be adjusted in accord with the student’s
new program. A student at senior standing must complete the requirements of his/her
current program. Students may at any time enroll in courses through any undergradu-
ate program. The student’s advisor must approve all registrations for any Lakeland
College program.

Students at senior standing who have been away from Lakeland for one academic year
or more and wish to return but in a different program must apply for readmission. Such
students will be subject to the requirements of the new program.

Tuition charges are based upon course enrollments and not upon program. Please refer
to tuition/costs in the Financial Information section of this catalog for a complete
explanation.

REGISTRATION

Students must be officially registered for all courses for which they intend to earn cred-
it. Registration dates are included on the academic calendar. First-time students will
receive registration materials from the Office of Admissions after they are accepted for
admission; returning students, at their home address or through on-campus mail and at
my.lakeland.edu. In general, registration for each term involves these essential steps,
though not necessarily in this order:

1. Application for financial aid is made during spring term for the following aca-
demic year through the Office of Financial Aid.

2. Financial obligations are settled through the Business Office.
3. Parking permits are obtained through the Campus Security Office.

4. Identification pictures for Campus Cards are taken at the Campus Card Office.
The Campus Card is activated through the Business Office or the Student
Financial Counselor.

5. Academic progress is reviewed and course selections are made with the assis-
tance of academic advisors.

6. Students log on to my.lakeland.edu in order to pre-register for their courses.

7. Through my.lakeland.edu, academic advisors approve course registrations for
their advisees.

8. Residence hall arrangements are made with the Housing Director.

A printed copy of Schedule of Courses is available upon request from the Office of the
Registrar.

Academic Calendar
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Lakeland’s academic calendar consists of traditional fall and spring terms, with option-
al May and summer terms. Each of the four-month fall and spring terms includes four-
teen weeks of class sessions and a one-week exam period. Fall term begins in late
August/early September and concludes before Christmas. Spring term starts at the
beginning of January and continues through the beginning of May. The optional May
Term is a three-week term during the month of May. Summer courses are offered
through the William R. Kellett School over a term of twelve weeks, beginning the last



week of May or the first week in June. The William R. Kellett School also offers some
accelerated 7-week online courses.

Fall and Spring Term Policies

While enrollment in five courses (15 semester hours) is the normal full-time student
workload during the fall or spring term, Lakeland’s full-time tuition is applied to any
enrollment from 12 to 18 semester hours during those terms. Students who have main-
tained a grade-point-average (GPA) above 3.0 or who have written approval from the
Vice President for Academic Affairs may enroll in up to 21 semester hours during a
term with payment of an “overload” tuition charge for the 18.5th, 19th, 20th, and 21st
semester hours. Part-time and Kellett School students pay on a course-by-course basis.

May Term Policies

The purpose of May Term is to provide opportunities for teaching and learning that do
not fit the structure of regular fourteen to fifteen-week terms. These opportunities may
include internships, domestic or foreign travel, field experiences, innovative or experi-
mental learning environments, visiting lecturers, major courses, or interdisciplinary
study.

Traditional undergraduate program students enrolled full-time in the fall or spring term
may enroll for one course (one to four semester hours) during May Term at no addi-
tional tuition charge. Students who wish to live on campus during the May Term,
including students who work on campus or participate in extracurricular activities, must
be enrolled in a May Term class.

Summer Term Policies

The William R. Kellett School of Adult Education offers a selection of summer term
courses at its centers, in once-a-week or BlendEd class sessions spread over a term of
twelve weeks, beginning the last week of May. Traditional 12-week or accelerated 7-
week online courses are also available during the summer through Lakeland’s Kellett
School. Registration for summer courses is conducted online and through the Kellett
School centers.

Students may transfer up to twelve semester hours of coursework from summer class-
es taken at another college in any one year. Anyone who plans to transfer work from
another college during the summer must notify the Office of the Registrar of that intent
and complete all forms and arrangements before the end of the spring term. Grades
earned in transferred courses are not included in the official Lakeland College GPA
(grade-point-average).

GRADING
The grades of A, AB, B, BC, C, CD, D and F are used to indicate the following:

A = 4.0 quality points per semester hour. Superior work.

AB = 3.5 quality points per semester hour. Intermediate grade.
B = 3.0 quality points per semester hour. Above average work.
BC = 2.5 quality points per semester hour. Intermediate grade.
C = 2.0 quality points per semester hour. Satisfactory achievement.

CD = 1.5 quality points per semester hour. Intermediate grade.
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D = 1.0 quality points per semester hour. Course requirements were satisfied at a
minimum level.

F = 0.0 quality points per semester hour. Course requirements were not satisfied.

The grades/notations of I, P, *, W, AU, UAU, WAU, and NR are also used as follows:

I =Incomplete: Indicates that the student has the prior consent of the instructor to com-
plete required coursework after the end of the regular term. An “Incomplete” grade will
not be entered in the student’s record without a signed contract between the student and
the instructor. This contract must be submitted on or before the last day of final exams
for the relevant term. This form is available in the Office of the Registrar. Incomplete
grades, if not resolved, are changed to the grade recorded on the incomplete contract in
accord with the following rules:
* Fall term “Incomplete” must be completed by the end of the following spring
term.
* Spring term or May Term “Incomplete” must be completed by the end of the
following summer term.
* Summer term “Incomplete” must be completed by the end of the following fall
term.
Incomplete grades may not be awarded to international students during their final
term at Lakeland College.

P = Pass: Given in courses which are graded on a pass/fail basis.
* = Repeated: Indicates a repeated course along with the original grade received.

W = Withdraw: Indicates that the student has formally withdrawn from a course.
Formal withdrawal must be completed before the end of the tenth week of classes in
the fall, spring, or summer terms and by the end of the tenth day of classes in the May
Term.

AU = Audit: Used when students have formally declared that they are taking a course
on an audit basis and have competed all work required of audit students by the course
instructor. Formal declaration of audit status or withdrawal from an audit must be
completed on or before the date announced as the last day to withdraw as indicated on
the academic calendar for the relevant term. Failure to meet the instructor’s conditions
will be recorded as UAU; withdrawal from the course will be recorded as WAU. These
marks are not computed in GPAs. Refer to the section on Auditing a Course for more
details.

NR = Not Reported: This is a temporary mark. It indicates that the grade for the course
had not been received by the Registrar at the time the grades were reviewed.

Grade Reports
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Midterm and final grade reports are available at my.lakeland.edu at the end of each
grading period. Printer-friendly versions are also available at this website. Even though
parents may provide a major portion of the financial support for a student’s education,
they will not automatically receive college grade reports. Legally an adult, the student
must authorize the release of grade report information to parents by signing a special
waiver form. Waiver forms are included in the orientation packet for each new, enter-
ing student and are also available in the Office of the Registrar. Parents of dependent
students who wish to receive grade reports should make sure that a completed waiver
form is in the student’s academic file.



Grade Changes
Once grades have been submitted to the Registrar, changes of grades must be approved
by the Vice President for Academic Affairs. Grade changes are limited to errors made
on the part of the instructor, such as a miscalculation of an assigned grade or the dis-
covery of a misplaced assignment. Changes of grades will not be permitted on the basis
of work completed and/or turned in after the end of the semester.

COURSE POLICIES/GUIDELINES—COURSE NUMBERING

Lower-Level Courses—100’s

These are courses with no prerequisites which are generally taken during the freshman
year. These courses introduce students to the field at large, including common terms
and specialized languages in the field, central strategies and methods of investigation
in the field, and/or basic facts and concepts within the field.

Lower-Level Courses—200’s

These courses are generally taken during the freshman or sophomore years and have no
prerequisites, but expect that the student has some college experience. These courses
introduce students to content within the field or sub-fields, including post-introducto-
ry-level language, methods, and concepts (building on 100-level); the application of
concepts and methods within a major area of the field (surveys); beginning research
skills; and/or critical thinking about the field and how it works.

Intermediate-Level Courses—300’s

These courses are generally taken during the sophomore or junior years and are usu-
ally the first within a professional/pre-professional sequence. These courses explore
particular problems, topics, or techniques within the field and emphasize the applica-
tion of basic skills to explore these topics and problems. “Student-as-Practitioner”
strategies are used within the classroom, including research and the exploration of
research methods. Also included are the following: an examination of problems and
debates within the professional field; engagement in those debates and in that study;
initial participation within the field of scholars/professionals; and/or instruction based
on modeling, case studies, and mentoring.

Upper-Level Courses—400’s

These courses are normally expected to be taken during the junior and senior years,
providing the undergraduate “capstone” experience within the major. These courses
intensely explore specialized content (e.g., reading-intensive courses) and require stu-
dents to create or synthesize knowledge using previously learned skills. These courses
also provide authentic “Student-as-Practitioner” experiences; specialized, independent
thinking within the field; vocational training (internships); and/or independent
research.

Academic Advising

The core of academic life at Lakeland is the relationship between its faculty and its stu-
dents. While rules and policies are necessary, they are never an effective substitute for
the personal interaction between an inquisitive learner and a willing teacher. At
Lakeland everything possible is done to encourage positive and productive relation-
ships between students and faculty, both in and out of the classroom.

For their first year at Lakeland, freshmen are advised by their Core I instructors, facul-
ty who help the students adjust to college life and master basic rules and procedures.
As students gain confidence and a sense of direction, they will be advised by an upper-
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class advisor from among the faculty who teach courses in their academic major. Such
matching makes it easier for students to get to know their classroom instructors and
encourages an educational relationship that continues beyond the walls of the class-
room.

While students are expected to be responsible for their own academic decisions and
curricular requirements, they should know that throughout their years at Lakeland the
one sure source of friendly concern, supportive encouragement, and accurate academ-
ic advice is their faculty advisor.

Class Attendance

Students are expected to be present and punctual in their attendance at all class ses-
sions. Individual course instructors are responsible for clearly notifying students of
their unique and specific class attendance policies.

Final Exam Policy

All courses must meet during final exam week at their scheduled periods. Instructors
may use the final exam period for giving final exams, discussing final papers, or con-
ducting other instructional activities. Students are required to attend during final exam
week and participate in their instructors’ scheduled activities.

Adding or Dropping Courses

Students may drop and add courses until the end of the first week of classes in the sum-
mer, fall, and spring terms or until classes begin on the second day of May Term.
Adding and/or dropping classes may either be done online through my.lakeland.edu or
in person in the Office of the Registrar. All adds and drops require the approval of the
student's faculty advisor. Such approval may occur through online authorization or with
the signature of the advisor on an add/drop form.

Students assume all responsibility for adding and/or dropping courses, including the
accurate completion of online registration or the submission of an add/drop form to the
Office of the Registrar prior to stated deadlines.

Withdrawing from a Course

A student who wishes to withdraw from any course may do so until the end of the tenth
week of a summer, fall, or spring term or the tenth day of the May Term. Official with-
drawal from a course requires that the student secure approval from both the course
instructor and the academic advisor. Course withdrawal forms, for the purpose of
recording that approval, may be obtained in the Office of the Registrar. Students
assume all responsibility for withdrawal from courses including the full completion and
submission of course withdrawal forms. Class absence without official withdrawal will
result in a failing grade for the course.

Medical Withdrawal

Please refer to the section on Medical Withdrawal and Family Leave for details.

Repeating a Course
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Students may repeat a course up to two times but will receive credit for the course only
once. The highest grade received will be computed into the cumulative grade-point-
average (GPA). All attempts of repeated courses, including the grades received, will
remain on the transcript even though only the highest grade is included in the cumula-
tive GPA.



A student who fails a Core II course or a Core III course may take a different Core II
course or Core III course to fulfill his/her graduation requirements. A passing grade in
the subsequent course will replace the failing grade of the previous Core II or Core I1I
attempt.

Independent Study Courses

Approval for courses taught on an independent study basis is contingent upon the con-
sent of an appropriate, sponsoring instructor; the division chair for the course; and the
Vice President for Academic Affairs. Instructors are not obligated to sponsor inde-
pendent studies. Regularly scheduled courses will be approved as independent studies
only when they have been unavailable to students due to scheduling conflicts. Students
in the Honors Program will be approved for independent studies in Directed Readings
(HON 400) and the Senior Honors Project (HON 480) per program requirements.
Outside of these exceptions, students may take up to two courses on an independent
study basis in any one subject area.

If a supervising faculty member believes a student would benefit from an independent
study, the faculty member should work with the registrar’s office and the division chair
for the course to determine whether the student is eligible for the independent study,
whether the student needs the independent study to complete program requirements,
and whether the student must complete the independent study in the proposed term.
When the proposal is for the independent completion of a regularly scheduled course,
the student must provide a rationale for why he or she was unable to complete the
course during the regularly scheduled time. If the division chair affirms the appropri-
ateness of the independent study, he/she will request approval from the Vice President
for Academic Affairs, and if it is granted, the student may submit a written course pro-
posal to the course instructor that outlines the planned focus of the independent study.
After the proposal is approved, the student who wishes to obtain course credit for an
independent study must submit a completed independent study form to the Office of the
Registrar when registering for the course. Signatures of the supervising instructor, the
chair of the academic division related to the subject area of the course, and the Vice
President for Academic Affairs (in that order) are required on these forms. Independent
study forms are available in the Office of the Registrar. The independent study form
must be turned in to the Office of the Registrar no later than the last day to Add/Drop
a course each term.

Auditing a Course

A student may audit any Lakeland course. Requirements for auditing a course are
decided by the instructor. The minimal requirement for an audit is regular class
attendance. Upon completion of the work assigned by the instructor, an auditing
student will receive a letter grade of “AU” on his or her permanent academic record.
No credit is earned for an audited course. Failure to meet the instructor’s conditions
will be recorded as UAU; withdrawal from the course, as WAU. Course enrollment
may be converted to audit status at any time on or before the date announced as the last
day to withdraw as indicated on the academic calendar for the relevant term.

Additional tuition will be charged if the audited course is taken on a part-time basis
(part of a courseload of fewer than 12 semester hours) or as an overload (part of a
courseload of more than 18 semester hours). Audit tuition is approximately 2/3 of the
regular per-course tuition charge. There is no audit tuition reduction for a student who
has enrolled under the PACE tuition plan, in a graduate program course, or under other
special tuition rates.

29



Course Tutoring—Hayssen Academic Resource Center

Lakeland College provides a comprehensive academic resource center for students, fac-
ulty, and staff. Among the services provided by the Hayssen Academic Resource Center
(HARC) are individual and group tutoring, supplemental instruction, and skill-building
workshops on a variety of topics including time management, study skills, note taking,
research techniques, and learning styles.

Students experiencing academic difficulty or having concerns about their ability to
succeed in a particular course are encouraged to contact the Director of the Hayssen
Academic Resource Center as soon as possible.

The Hayssen Academic Resource Center is located on the third floor of Old Main Hall.

INTERNSHIP COURSES

By their very nature, these courses do not always fit easily within disciplinary desig-
nations and are coordinated at Lakeland through the Career Development office.

There are several types of external study courses, all of which require a minimum GPA
in Lakeland classroom work. All external study courses require junior or senior stand-
ing. There will be dual supervision of all such courses by both an on-site supervisor and
a Lakeland College faculty member. Where academic credit is given by Lakeland
College and where Lakeland faculty assign final grades, the experience is called an
internship.

Arrangements for an internship must be made according to the following schedule.
Failure to file the appropriate paperwork in accord with these deadlines may eliminate
the possibility for the specified term.

Contact Career Development by: Registration Deadline:
For fall 2013: July 5, 2013 August 30, 2013
For spring 2014: November 8, 2013 January 14, 2014
For May Term 2014: March 7, 2014 May 7, 2014
For summer 2014: March 7, 2014 May 7, 2014

Any exceptions to the policies stated here will be reviewed on a case-by-case basis and
must have the written sponsorship of a member of the Lakeland College faculty.

Required Paperwork to be Completed by Registration Deadline

To receive approval and to be registered for your internship, you must complete the fol-
lowing requirements by the registration deadline.

1. Internship Agreement Form

2. Liability Form

3. Have an Affiliation Agreement on file with the college

4. Have a Certificate of Liability Insurance on file with the college

5. Have a Worker’s Compensation Certificate on file with the college

International Students and Curricular Practical Training
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Generally, international students in F-1 visa status are eligible to work off-campus in
internships under Curricular Practical Training (CPT), if the student and the internship
meet certain eligibility requirements. Prior to beginning the internship, students must
complete all documentation and register for the internship credit for the academic term



during which the internship is to be conducted. In addition to completing the standard
required paperwork for an internship experience, the following process must be com-
pleted by the registration deadline to be eligible for an internship/CPT experience.

1. An Internship Agreement must be signed by you, your faculty advisor,
prospective internship supervisor, and a Lakeland College internship
coordinator recommending you for the CPT.

2. A job-offer verification must be completed by you and your supervisor.

3. Submit all required paperwork to the International Student Office for
endorsement.

4. Visit the Office of the Registrar where a new [-20 will be processed for CPT
authorization. You may not begin the CPT until authorization is noted on
page 3 of your SEVIS 1-20.

Eligibility Requirements for Internship Courses

Any Lakeland student who completes the course prerequisites and meets the eligibility
requirements listed below may take up to 15 semester hours of course credit from
Lakeland College in the form of full-semester internship. The following policy is
intended to address all such programs where course credit is awarded through Lakeland
College, whether credit-bearing activities are coordinated and evaluated by Lakeland
College staff or by the staff of other institutions.

In some exceptional cases, up to 30 semester hours of credit may be awarded for year-
long internships, which are required for the completion of an academic major. Where
they are part of the standard program offerings of the college, the exceptions to the 15-
hour limit on external study will be clearly noted in this course catalog.

1.

Grade-Point-Average Requirement
Except where other specific GPA requirements are indicated, the student must have
an overall Lakeland GPA of at least 2.50 to be eligible for internship credit.

. Enrollment Requirement

To be eligible for internship experience credit from Lakeland College, the student
must have completed two full-time semesters or their equivalent (30 semester hours)
at Lakeland and must be registered through Lakeland College for that term.

. Contact Hour Requirement

To qualify as an acceptable internship experience, the out-of-classroom coursework
must involve a minimum of 50 contact hours of educational activity for each semes-
ter hour of credit to be awarded. A minimum of 3/4 of the internship contact hours
must be completed within the registered term.

. Location Approval Requirement

To qualify as an approved internship experience site, the institution or location at
which the out-of-classroom coursework is to be completed must have the signed
approval of Lakeland’s internship coordinator and a sponsoring member of the
Lakeland faculty.

. Financial Aid Eligibility

To be eligible for full financial aid support during the semester in which the intern-
ship experience is to occur, the student must be registered as a full-time student
through Lakeland College. Students who are registered on a part-time basis may be
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eligible for partial aid support, but eligibility will vary on a case-by-case basis. In all
cases, the Director of Financial Aid will determine financial aid eligibility and level
of support.

Regular Internship Opportunities

The following descriptions cover Lakeland’s on-going special internship programs:

1. Education Internships
These teaching-experience internships are required of all education majors who are
seeking teaching certification. Prerequisites are determined and arrangements are
made within the Education Division, and all inquiries should be directed to the chair
of that division.

2. Semester Internships
Such internships may be taken for 1 to 15 semester hours of credit in any one semes-
ter and are available to all eligible students through application to the internship
coordinator in the Career Development office. An overall GPA of 2.5 or better and
junior or senior standing are prerequisites. A minimum of 3/4 of the internship con-
tact hours must be completed within the registered term.

3. May Term Internship
While internships are periodically offered during May Term, finding project-based
work for such an experience may be difficult due to May Term’s shortened time-
frame and the limited benefit host organizations receive. To be eligible for a May
Term internship, students must meet all previously stated guidelines. It is recom-
mended that graduating seniors do not rely on a May Term internship to complete
his/her degree requirements if planning a spring graduation. A minimum of 3/4 of
the internship contact hours must be completed within the three (3) week May Term.

ACADEMIC STANDING

Academic standing categories are used to distinguish those students who are doing
exceptional work from those who are performing satisfactorily and from those who are
not meeting Lakeland’s minimum achievement expectations. While consistently excep-
tional performance over the full college career is required to earn graduation honors,
exceptional performance for one term may earn a place on the Dean’s List. Lakeland’s
academic standing categories are fully described in the following sections.

Graduation Honors
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To be eligible for graduation honors, a student must complete a minimum of one-half
of the coursework (60 semester hours) required for graduation through Lakeland
College. Only those grades earned in Lakeland courses will be used when calculating
Lakeland grade-point-averages. Lakeland graduation honors are based on the following
cumulative GPA criteria:

Summa Cum Laude = 3.80-4.00
Magna Cum Laude = 3.60-3.79
Cum Laude = 3.50-3.59

(Further information may be found in the “Graduation Policy” section of this catalog.)



Outstanding Student Awards
Superior students are recognized through the award of academic program scholarships
and subject area outstanding student honors which are presented at the college honors
banquet each spring.

The Dean’s List
A dean’s honor list is prepared at the close of each fall, spring, and summer term. The
Dean’s List includes those full-time students who have attained a grade-point-average

of 3.5 or better for the term. Grades earned in courses transferred from another college
are not included in the Lakeland GPA.

Standards for Academic Good Standing
Students must maintain a minimal grade-point-average (GPA) during each of their
terms at Lakeland College. These term GPA standards are as follows: freshmen—1.75,
sophomores—2.0, juniors—2.0, and seniors—2.0. In addition, students classified as sec-
ond-semester freshmen or higher must maintain a minimum cumulative GPA of 2.0.
Students who fail to meet these minimal term and/or cumulative GPA standards face
academic probation, suspension, or dismissal from the college.

All students in the traditional undergraduate program must also successfully complete
a minimum of nine (9) semester hours of coursework during each of their terms at
Lakeland College. Students who fail to pass the required number of semester hours also
face academic probation, suspension, or dismissal from Lakeland College.

Summary of Standards for Academic Good Standing
Minimum Requirements for Each Class

. Required Required Minimum
Required L .
. L Minimum Number of Credits

Class Standing Minimum .

Term GPA Cumulative Successfully

erm GPA Completed Each Term

First-time, 1.75 1.75 9 credits
first-semester freshman ’ '
Freshman in second or 175 20 9 credits
subsequent term
Sophomore or after 4th 20 20 9 credits
term of enrollment
Junior 2.0 2.0 9 credits
Senior 2.0 2.0 9 credits

The intent of these minimum performance standards is to encourage students to give
their best efforts to their college classroom work at all times, thereby enhancing their
own future opportunities for employment and the timely completion of their college
degree programs. Maintenance of good academic standing and minimum academic
progress is also required in order to retain eligibility for future financial aid awards.

The Vice President of Academic Affairs, in collaboration with the Registrar, the
Director of the Hayssen Academic Resource Center, the Vice President for Student
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Development, the Director of Academic Advising, and the Director of Financial Aid,
will review each student’s term GPA at the end of regular semesters. Based on the find-
ings of this review, the Vice President of Academic Affairs will implement the follow-
ing policies.

Academic Probation, Suspension, and Dismissal
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Probation. Students whose term GPA falls below the minimal standard or who fail to
pass the required number of semester hours will be placed on academic probation for
the following semester. In addition, students classified as second-semester freshmen or
higher whose cumulative GPA falls below 2.0 will be placed on academic probation for
the following semester. Students placed on academic probation may take no more than
14 semester hours of credit during the following term. These students must also meet
with the Director of the Hayssen Academic Resource Center to establish the terms of
their probation. Students who fulfill the terms of their probation and meet the appro-
priate term GPA standard may continue at Lakeland as full-time students in good stand-
ing.

Suspension. Students who fail to fulfill the terms of their academic probation or who
fail all of their courses in a single term will be suspended for one semester. After a sus-
pended student has been away from Lakeland College for one semester, he or she may
apply for readmission. A student who has been readmitted to the college after a period
of academic suspension will return on academic probation.

Appeals to the above policy decisions may be made to the Vice President for Academic
Affairs.

Dismissal. Students who are readmitted after an academic suspension and fail to meet
the appropriate term GPA standard will be academically dismissed. Dismissed students
may no longer enroll in Lakeland College coursework and are ineligible for readmis-
sion to Lakeland College.

Summary of Academic Probation, Suspension, and Dismissal Rules
Probation

Freshman (1st semester)
If term GPA falls below 1.75 or fewer than 9 semester hours
are successfully completed

Freshman (after 1st semester)
If term GPA falls below 1.75, cumulative falls below 2.0, or
fewer than 9 semester hours are successfully completed

Sophomore (or after 4th term of enrollment)
If term or cumulative GPA falls below 2.0, or fewer than
9 semester hours are successfully completed

Junior If term or cumulative GPA falls below 2.0 or fewer than
9 semester hours are successfully completed
Senior If term or cumulative GPA falls below 2.0 or fewer than

9 semester hours are successfully completed

Suspension
All classes  Failure to meet the terms of probation or failure of all courses
in a single term

Dismissal
All classes  After readmission following suspension, failure to meet the
appropriate term GPA standard



Mid-term Suspension or Dismissal
Where judged appropriate by the Vice President for Academic Affairs, students who
have earned unsatisfactory grades in all courses (D/F/W) on the mid-term grade report
may be immediately suspended or dismissed from the college. Students who earn
unsatisfactory grades in all courses and who are not suspended or dismissed will be
monitored throughout the remainder of the term and may be suspended or dismissed
from the college before the end of the term.

Behavioral Suspension or Dismissal

Where judged appropriate by the Vice President for Student Development and the
appropriate appeals panel, students who have violated established rules of the Lakeland
College community, as published in the college’s Student Handbook, may be immedi-
ately suspended or dismissed from the college. Unless other action is specifically
approved by the Vice President for Academic Affairs and the Vice President for Student
Development, behavioral suspensions will result in the award of failing grades in all
enrolled classes.

Plagiarism and Cheating

Lakeland College expects academic honesty from all of its students. Cheating, plagia-
rism, or other kinds of academic dishonesty are considered violations of established
college expectations and may result in penalties ranging from failure of an assignment
to dismissal from the college, depending on the severity of the offense. Students who
believe they have been unfairly accused or penalized may submit a written appeal, stat-
ing the specific details of their situation, to the Vice President for Academic Affairs.
Where appropriate, the Vice President for Academic Affairs may take such appeals to
the Academic Appeals Committee for a formal hearing and decision. In matters of
plagiarism and cheating, the decision of the Academic Appeals Committee is final.

Withdrawal from the College

Students who wish to withdraw from Lakeland in the middle of the term or who expect
to leave Lakeland after completing their current coursework must contact the Vice
President for Student Development at least 24 hours before leaving the campus if they
wish to withdraw in good standing. It is important to make this contact early because
the official withdrawal process includes a series of important actions, including, but not
limited to, completing a Withdrawal from the College form; filling out a Course
Withdrawal form; returning equipment, books, and/or keys; clearing one’s financial
accounts; and participating in a brief exit interview.

Students who are receiving financial assistance are strongly encouraged to consult with
a representative from Financial Aid to identify and understand the financial assis-
tance/monetary implications of processing this withdrawal transaction. (Please refer to
the “Financial Information” section of this catalog for the refund policy.)

International students with F1/J1 visas must consult with the International Student
Office to discuss the serious immigration consequences that may result from with-
drawing from Lakeland.

Medical Withdrawal and Family Leave

A request for medical withdrawal or family leave may be made in extraordinary cases
in which serious physical or mental illness or injury or another significant personal sit-
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uation prevents a student from continuing his or her classes, and incompletes or other
arrangements with the instructors are not possible. All applications for withdrawal
require the completion of a Withdrawal from the College form available through the
offices of the Vice President for Student Development and the Registrar; thorough and
credible documentation of the intervening circumstances; and the approval of the Vice
President for Academic Affairs. Note: Requests for medical withdrawal or family leave
from a single course in a term when several courses are taken are not granted.

A student may request and be considered for a medical withdrawal when extraordinary
circumstances, such as a serious illness or injury, interfere with class attendance and/or
academic performance. The student must be, or must have been, under medical care
during the current semester in order to be considered for a medical withdrawal from all
of his/her classes. The medical withdrawal policy covers both physical health and men-
tal health difficulties.

A student may request and be considered for family leave when extraordinary person-
al reasons, not related to the student's personal physical or mental health interfere with
class attendance and/or academic performance. Examples include care of a seriously ill
parent, sibling, child or spouse, or a death in the student's immediate family.

Also see the previous section on Withdrawal from the College.

Readmission to the College

Students who have withdrawn, fallen out of continuous enrollment, or who have been
suspended from the college must make written application for readmission to the Office
of Admissions in order to be re-enrolled in Lakeland classes. Application for readmis-
sion should be made at least two months prior to the date on which the student wishes
to begin coursework. Successful readmission requires the complete payment of all prior
balances due to the college, the approval of the Vice President for Student
Development, and the approval of the Vice President for Academic Affairs. Students
who were suspended or who were not in good academic standing at the time they left
the college will be asked to submit grades from any college-level coursework they may
have completed and/or letters of recommendation from any employers or supervisors
who observed their work during the time they were absent from Lakeland.

Prior to readmission the college will conduct an overall review of the student’s records
relating to his or her prior experience at Lakeland College. This review will include
academic performance, conduct, participation in campus community life, compliance
with financial obligations, and any other factors deemed relevant. The college reserves
the right to make the readmission decision based on any combination of the above fac-
tors in the best interests of the student as well as the college community. The policy
applies to all readmissions regardless of the reasons for the student’s initial withdraw-
al or suspension from the institution.

Readmitted students are subject to the degree requirements in effect at the point of their
reentry to the college. Students readmitted after suspension are placed on academic pro-
bation for their first term of re-enrollment.

Readmission Following Suspension

36

Students who have been suspended may apply for readmission after one academic
semester has elapsed. Successful readmission requires the complete payment of all
prior balances due to the college, the approval of the Vice President for Student
Development, and the approval of the Vice President for Academic Affairs. If readmit-



ted, students who were previously suspended will be placed on probation status until
their coursework merits a return to good academic standing. Students who have been
readmitted following a suspension must improve their overall GPA each term until they
have earned a return to good academic standing. Failure to earn a return to good stand-
ing will result in dismissal from the college.

Readmission Following Withdrawal

Students who have voluntarily withdrawn may apply for readmission under the same
procedures listed above for readmission to the college. Students who officially with-
drew in good standing and are readmitted will return in good academic standing.

GRADUATION POLICY
There are six official graduation dates each year, which are used on transcripts and
diplomas to indicate the day on which graduation requirements have been completed.
These dates are August 31, December 31, January 31 (for fall term student teachers),
the date of the graduation ceremony in May, May 31, and June 15 (for spring term stu-
dent teachers).

Application for Graduation
It is the responsibility of the student to notify the Registrar’s Office of his/her intention
to graduate by filling out and submitting an Application for Graduation no more than
one year prior to the student’s intended graduation date. The application should be
made only if the student has completed a minimum of 75 semester hours. Application
forms are available in the Office of the Registrar.

Once the form is received in the Office of Registrar, the student will be informed, in
writing, of all remaining degree requirements. Should graduation plans change, the stu-
dent must inform the Registrar immediately. Students who reach graduation eligibility
without having submitted an Application for Graduation risk not being included in the
graduation ceremony. Such a student will also be responsible for any fees incurred if
adjustments must be made to the information on his/her diploma, i.e., a change in grad-
uation date or a revision in the representation of his/her name.

General Graduation Policies

Financial obligations to the college, including the payment of all fines, must be met
prior to the granting of a diploma. Students who have not met their financial obligations
by their proposed date of graduation will receive their diplomas and requested tran-
scripts when satisfactory arrangements for financial obligations have been completed.

Graduation honors will be based on all coursework completed by the Tuesday before
the graduation ceremony and will be announced at the ceremony. Honor citations
recorded on the permanent record, however, will be based on all coursework complet-
ed at Lakeland College. (Please refer to the Academic Standing section of this catalog
for further information regarding honors.)

Outstanding transcripts from other institutions which contribute to the completion of
degree requirements should be in the Registrar’s Office at least two months before the
official date of graduation. If such transcripts are late in arriving, final granting of the
diploma will be delayed until all transcripts have been received and processed.
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Diplomas will be issued to graduates after the term in which all graduation require-
ments are completed and financial obligations to the college have been met. Eligible
students are encouraged to attend the May commencement ceremony to celebrate
accomplishments and receive a diploma folder. Transcripts, noting the completion of
degrees and honors, will be available within one month after all coursework has been
completed. All appeals for exceptions should be made to the Office of the Registrar.

Mid-Year Graduation

Graduation eligibility for the August, December, January, May or June dates is
contingent upon completion of all graduation requirements with passing grades by
August 31, December 31, January 31, May 31, or June 15, respectively.

May Commencement

The 2013-2014 commencement ceremony is scheduled for May 4, 2014. Students who
have completed all degree requirements by August 31, 2013; December 31, 2013;
January 31, 2014; May 4, 2014; June 15, 2014; or who are registered for a 2014 May
Term course that will complete their degree requirements may participate in the May
2014 ceremony. To be eligible to participate in the May ceremony, students must have
completed or be currently enrolled in all courses required for the completion of the
degree. Students who are enrolled in Lakeland spring term courses which will complete
all graduation requirements are eligible to participate in the May ceremony, even if
those courses are not concluded until after the date of the ceremony. Therefore, students
enrolled in spring term internships or will be eligible for participation in the May cer-
emony if the conclusion of the intern or extern program will mark the completion of all
degree requirements.

STUDENT RIGHTS AND RECORDS
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The Family Educational Rights and Privacy Act (FERPA) of 1974, also known as the
Buckley Amendment, is designed to protect the privacy of all student academic records.
Records specifically affected by this law are maintained in the Career Development
Office and the Office of the Registrar.

The student’s academic file, kept in the Office of the Registrar, contains a permanent
record which lists courses, credits, and grades achieved at Lakeland; courses and cred-
its accepted in transfer from other colleges which contributed to the Lakeland degree;
date and type of degree awarded; major field(s) of study; minor field(s) of study; and
honors awarded at graduation.

The student’s credential file, kept in the Career Development Office, contains resume
information and personal recommendations as well as any transcripts and test results
that the student wishes to include in that file.

The Rights and Privacy Act requires that both the academic file and credential file must
be available for personal review by the student within 45 days after a formal written
request has been communicated to the college. The central purpose of this act is to guar-
antee the right to examine the contents of personal files and challenge the factual accu-
racy of the contents or the inclusion of supplementary documents. At Lakeland, any
student may examine his or her file by asking at least one day in advance for an
appointment to do so. Requests for credential file review should be directed to the
Career Development Office, and requests for academic file review should be directed
to the Office of the Registrar.



A college transcript is a record of the student’s academic progress including courses,
credits, grades, major(s), minor(s), and honors earned at Lakeland College and credits
accepted in transfer from other schools. In accord with the Rights and Privacy Act, tran-
scripts are considered confidential and will not be released to a third party, other than
authorized college personnel, without the written permission of the student. Requests
for transcripts should be presented, in writing, to the Office of the Registrar, giving
notice of at least one week. All transcript requests must include the student’s signature,
social security number, and name when attending Lakeland College. The cost of each
transcript is $8.00. A request for a rush transcript, to be fulfilled in two business days
or less, carries a $10.00 charge. Please note that all financial obligations to the college,
including the full payment of all fines, must be arranged to the satisfaction of the
Manager of Student Accounts before transcripts will be released or sent.

Lakeland College makes available to the public, upon request, all consumer informa-
tion required by the United States Office of Education. Consumer information includes,
but is not necessarily limited to, the following: academic programs,
academic progress requirements, career planning services, educational costs, financial
aid, job placement outcomes, and student retention. This information is available from
the Office of the Registrar.

Lakeland College ensures student access to official college records and placement files
and maintains the confidentiality of personally identifiable information in accord with
federal law.

MILITARY STUDENT MOBILIZATION POLICY

Lakeland College provides reasonable accommodations to any student called to emer-
gency national or other government service. In the event a Lakeland College student is
mobilized into the armed forces of the United States, the National Guard, or other
mandatory government service, the following policy shall pertain. Students receiving
orders to report for active duty or other mandatory emergency government service
should notify the Veterans Coordinator of the date for activation and the projected
length of active service when known. Preliminary notice may be given by phone, email,
or by letter but shall be followed by the submission of a copy of the government orders
or notice of activation which shall be forwarded to the Registrar for inclusion in the
official record of the student.

Mobilization On or Prior to the Last Day to Withdraw
If a student is mobilized on or prior to the last day to withdraw from a course, the stu-

dent shall receive a “W” as the course grade and shall be entitled to full tuition credit
to enroll in a Lakeland course within one year of deactivation from mobilization.

Mobilization Following the Last Day to Withdraw
If a student is mobilized after the last day to withdraw from a course, the student may

elect one of the following:

1. With the full consent and cooperation of the instructor, receive an “I”
(Incomplete) as the temporary course grade; and within 90 days of deactiva-
tion from mobilization, complete the course requirements, and receive a per-
manent course grade. Failure to complete the work within the prescribed time
will result in the student receiving an “F” as the permanent course grade.

2. Receive a “W” as the course grade and a full tuition credit to enroll in a
Lakeland course within one year of deactivation from mobilization.
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It is the student’s responsibility to notify Lakeland College of his/her mobilization sta-
tus and to contact the instructor to make appropriate arrangements if option 1 is cho-
sen. Failure to follow this procedure will result in the student receiving an “F” for any
course unofficially vacated.

STUDENTS WITH DISABILITIES

Section 504 of the Federal Rehabilitation Act of 1973 and the Americans
with Disabilities Act of 1990 require that colleges and universities do not discriminate
against otherwise qualified applicants and students with documented disabilities.
Lakeland College will provide reasonable accommodations for students who have
presented appropriate documentation of their disabilities and limitations. Students
seeking such consideration should contact the Director of the Hayssen Academic
Resource Center.

THE CLERY ACT

The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics
Act of 1998, also referred to as the Clery Act, requires that colleges and universities
whose students receive federal financial aid do the following:

1. To publish an annual security report regarding crimes committed on campus;

2.To provide a written description of campus policies regarding security and campus
safety rules;

3. To compile and disclose an annual report of campus crime statistics reflecting reports
of specific crimes occurring on campus, and whether such crimes are hate crimes;
4. To alert the campus community to crimes that represent a threat to campus students

and campus personnel;
5. To disclose a daily crime log listing all crimes occurring within the jurisdiction of the
campus security office.

The Vice President for Student Development oversees the campus security office and
is responsible for the implementation of the above-listed tasks.

ATHLETIC ELIGIBILITY
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Lakeland College is a member of the National Collegiate Athletic Association (NCAA)
and must adhere to the policies and procedures as stated in the NCAA manual. In order
to participate in athletics, full-time students (students enrolled in 12 semester hours or
more) must maintain minimum academic progress toward completion of the college
degree by earning at least a 2.0 cumulative GPA and by having earned a minimum of
24 semester hours during their last two full-time terms of attendance. Credit earned dur-
ing part-time terms which occur between the student’s last 2 full-time terms of atten-
dance or immediately following the student’s last full-time term of attendance may be
counted toward this 24-semester-hour rule. Also, summer and May Term courses qual-
ify as hours earned during the previous spring term.

All students who have completed fewer than 19 semester hours and who have been
enrolled at Lakeland College for only one fall or spring academic term will be allowed
to remain academically eligible with a cumulative GPA of 1.75 or above.

A student-athlete may be on probation for a term, due to a low term GPA, but for
athletic eligibility purposes is still regarded in good academic standing providing
his/her cumulative GPA is 2.0 or better.



Developmental courses, GEN 095 Foundations of English, GEN 105 Learning Skills
Development, GEN 100 Writing Workshop, GEN 101 Reading Workshop, and GEN
102 Mathematics Workshop do count toward the 12 semester hours of enrollment nec-
essary to participate in a sport. However, only 6 semester hours earned from the com-
pletion of developmental coursework may be counted in the student’s cumulative GPA
and applied toward degree completion.

Students will not receive additional credit for a repeated course in which they previ-
ously received a passing grade. For example, a grade of “D” is earned in the spring
2013 term. The course is retaken in the fall of 2013 and a grade of “C” is earned. The
improved grade helps the student’s cumulative GPA, but does not count toward the
number of “new” semester hours earned in the fall 2013 term for eligibility purposes.
Therefore, it is important for student-athletes to be enrolled in and complete at least 12
new semester hours every spring and fall term.

If a student-athlete has withdrawn from a full term of attendance, that term will be
counted for eligibility purposes. For example, a student completes the fall 2013 term
and earns 16 semester hours, but withdraws from all of his/her classes (12 semester
hours) during the spring 2014 term. The fall 2013 and spring 2014 terms demonstrate
the student’s last 2 full-time terms of attendance. Since student-athletes must earn 24
semester hours during their last 2 terms of full-time attendance, this student is short 8
semester hours for eligibility purposes. The student must earn another 8 semester hours
during the May Term and/or summer term. Note: If there are extenuating circumstances
which caused the complete withdrawal from a term, the individual’s circumstance may
be taken to the Athletic Appeal Committee for review.

Transfer Students. Upon entry to Lakeland College, a transfer student-athlete must be
in good academic standing at the transferring institution, and confirmed as eligible to
participate by that institution in order to participate immediately at Lakeland.
Confirmation of athletic eligibility must be verified by the Northern Athletics
Conference tracer report. The transfer student must have earned a 2.0 cumulative GPA
and 24 semester hours within the last 2 terms of full-time attendance. Upon completion
of one full-time term of attendance (enrollment in at least 12 semester hours), the stu-
dent’s grade-point-averages from Lakeland and the transfer institutions are combined
to determine if the student has a cumulative GPA of 2.0 or better. The semester hours
from the last full-time term of attendance at the transfer institution will be combined
with the number of semester hours earned during the student’s first full-time term of
attendance at Lakeland to determine if the student meets the 24-semester-hour rule.
After 2 full-time terms of attendance at Lakeland, the transfer credit and GPA will not
be included in the determination of athletic eligibility; however, the transfer terms will
be counted to determine if the student is within his/her first 10 semesters of full-time
enrollment.

Student participation in athletics is limited to 10 terms of full-time enrollment, and/or
4 seasons of participation, whichever occurs first.

Contingent upon approval of the Vice President for Student Development, a student-
athlete who is in his/her last term before graduation may be enrolled in fewer than 12
semester hours as long as he/she is enrolled in the courses which will enable him/her to
graduate at the end of that term.
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FINANCIAL INFORMATION

The following descriptions provide a general guide to the tuition, fees, and room and
board costs of the college and the general policies that guide the discount, credit, and
payment deadlines for those costs.

GENERAL STUDENT EXPENSES

General student expenses fall into five broad categories: tuition and fees, room and
board, books and supplies, miscellaneous expenses, and transportation expenses.
Resident students, those living in college residence halls, pay room and board living
costs as well as tuition and fees to the college. Commuter students, those living in off-
campus housing, pay only tuition and fees to the college. All five of the expense cate-
gories are included in the student’s annual expense budget, for all students applying for
financial aid, regardless of where the student may live.

Tuition and Fees

The payment of college tuition helps to cover the costs for facilities, salaries, equip-
ment, and other services associated with Lakeland’s educational and extra-curricular
programs.

Full-time students taking all of their courses on campus are identified as “traditional
undergraduate program” students and pay the full-time, traditional undergraduate pro-
gram tuition rate. This amount is set each year and covers a registration of 12—18 semes-
ter hours of credit per term for fall and spring. Tuition for students who are enrolled full-
time in the traditional undergraduate program and who register for 18.5-21 hours of
credit in a term pay an “overload” cost for each semester hour over the maximum of 18.
Full-time, traditional undergraduate program tuition also applies to those students who
are concurrently enrolled in six (6) or more semester hours of traditional undergraduate
program classes and any number of Kellett School courses. Overload charges also apply
in these situations to the semester hours taken in excess of 18.

Kellett School students who enroll in traditional undergraduate program courses that are
offered at night, when space is available, are eligible to receive financial aid in the form
of grants to offset the cost of the increased tuition rates.

Internships are charged at the traditional undergraduate program tuition rates because
they are only offered through the traditional undergraduate program. Independent stud-
ies are charged at the traditional undergraduate program rate, except in cases where they
are offered to students in the Kellett School for the college’s convenience. In such cases,
they are charged at the Kellett School tuition rate.

Students enrolled in fewer than six (6) semester hours of traditional undergraduate pro-
gram courses and any combination of Kellett School courses pay tuition on a course-by-
course basis, except as indicated below.

Students will also be classified as traditional undergraduate program students and pay the
full traditional undergraduate program tuition rates if any of the following applies. The
student desires to:

* live in a residence hall;

* participate in on-campus extracurricular activities, including athletics;

» make use of the on-campus academic and non-academic support services of the
college (e.g., on-campus faculty advising, personal counseling services,
the Hayssen Academic Resource Center, career counseling services);
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* be considered for the full array of financial aid resources available to traditional
undergraduate program students.

Specific tuition and financial aid details are outlined in the Traditional Undergraduate
Program Financial Aid Guide, which is available online. The Guide is also available in
the Office of Financial Aid.

Student fees include: (1) a commitment fee which ensures the student’s commitment to
enroll; and (2) general and activity fees which support the cost of special facilities,
activities, or services for full-time, on-campus students.

Upon acceptance into the college, students enrolled in the traditional undergraduate
program must pay a $100.00 commitment deposit which is non-refundable for students
who do not begin enrollment at the college. The deposit is held and will be refunded
upon official withdrawal or graduation from the college provided all charges/fines due
to the college are paid in full.

After initial enrollment in the college, there are two fees included in Lakeland’s on-
campus, full-time student expenses each term: (1) the general fee which covers road-
ways, parking, student government, student newspaper, student activities, health serv-
ices, counseling, and student entertainment expenses; and (2) the Campus Center fee
which covers program expenses associated with programs coordinated and offered in
the Lakeland College Younger Family Campus Center facility. For 2012-2013, the
college’s general fee will be $360.00 per term and the Campus Center fee will be
$135.00 per term.

Room and Board

Because students have many options for room and board, the amount used for the
financial aid budget is an average cost based on the most common room and board
options used by the students at Lakeland College. The actual room and board costs for
students will vary based on the choices they make. The standard room charge covers
double occupancy (two in a room) in the college’s traditional halls (not including the
apartments or pods) with in-room telephone/cable/internet service and residential
laundry access. The standard board option includes 150 meals in the college’s dining
hall (Bossard Hall) for the full 30-week academic year. All students living on campus
are required to have a $200.00 room deposit on their account. The deposit is refundable
after check out and housekeeping and maintenance have determined any needed clean-
ing or repair charges. Refunds will go to any outstanding charges due to the college
first.

Books and Supplies
As part of the cost of full participation in the educational experience of the college
classroom, full-time students should expect to pay approximately $900.00 per year for
essential textbooks and supplies. The Lakeland Campus Shop offers the sale of books
and supplies as well as textbook rental (for some courses) and textbook resale services.

Miscellaneous Expenses
Personal supplies, clothing, snacks, travel to and from home, and entertainment are all
expense items that are a normal part of college life. Resident students should plan for
at least $930.00 per semester of personal expense costs.
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Transportation Expenses
In accordance with financial aid budget estimates, students may encounter up to
$955.00 per semester in transportation expenses (e.g., cost of fuel, car maintenance
expenses, airfare). Those who live more than 60 miles from Lakeland College should
plan accordingly for their additional costs.

VETERANS BENEFITS
All veterans who wish to receive educational benefits under the Veterans
Administration Program should contact their local V.A. Office for details regarding
eligibility. Once admitted to Lakeland College, and each semester thereafter, the veter-
an should notify Lakeland’s Veterans Coordinator of his/her course enrollment.

MAY TERM TUITION, ROOM AND BOARD

As a short, three-week term during the month of May, the May Term has unique poli-
cies and expense features that are limited to on-campus, full-time students. Full-time,
on-campus enrollment in the fall or the spring term entitles the student to enrollment,
at no additional tuition charge, in one course (1-4 semester hours) during the May
Term. Likewise, any student who was an on-campus resident and paid the full room and
board cost for the fall or the spring term will receive room and board, at no additional
cost, for the full duration of the May Term. On the other hand, no refunds of fall or
spring tuition or room and board expenses are made for non-enrollment in the May
Term. Special students who are enrolling only for the May Term will be charged at a
per-course rate for tuition and at a per-week rate for room and board.

PAYMENT OPTIONS
Payment, Financial Aid and Credit Policies

The cost of tuition, fees, room, and/or board is due and payable to the college on the
first day of classes for the term in which the student is enrolling. Students who pay their
college costs in advance may be eligible for a tuition discount, while students who defer
payment of college costs beyond the first day of the term will be expected to commit
in writing to a deferred payment plan with a specific schedule of payment amounts and
dates. Regardless of which type of payment method students choose, they must sign a
Lakeland College Disclosure Agreement.

Balances owed to the college must be paid in full by the end of the academic term.
Students with unpaid balances will not be allowed to enroll in the following academic
term.

Lakeland College financial aid will be credited to the student account and shown on
their billing statements. Students must apply for institutional, state, and federal finan-
cial aid. These aid amounts will be credited to their accounts only after all application
papers and any applicable loan promissory notes have been completed. Students are
responsible to the college for all balances due, including those created by the late or
incomplete submission of financial aid application forms. Finance charges will be
incurred if these procedures are not completed on time.

The general policies outlined in this section include the types of credit that may be
advanced and the deadlines for repayment to the college or other agencies. Students
who believe they have grounds for appeal in any area dealing with the billing and pay-
ment of costs owed to Lakeland College should address those appeals to the Manager
of Student Accounts.
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Tuition, Fees, Room and Board Payment Options

Account balances must be paid in full before the start of a subsequent semester. The fol-
lowing options are available for payment of tuition, fees, and room and board charges
due to the college:

a. Payment in Full—fall term due date: September 30th, spring term due date:
January 30th, summer due date: June 30th.

b. Interest Free Tuition Payment Plan—For a small annual fee, this convenient
option allows a student to spread all or part of his/her annual educational expens-
es over eight to ten monthly payments without any interest charges. Information
on this plan is available from Tuition Management Service (TMS) at 888-713-
7234 or at www.afford.com.

c. Lakeland College Payment Plan—This installment plan provides the opportunity
for three payments due each term. The first installment will be due the first day
of the term. The two remaining installments will be determined each term.
Balances will have to be paid in order to register for courses in future terms.
Students will incur finance charges on any balance after thirty days of billing.
The finance charge of 1.5% per month will be applied after the first payment
each term.

d. PLUS Loan—This federally sponsored loan program allows parents to borrow
money for their child’s educational costs. Information is available in the Office
of Financial Aid and through Lakeland College’s website.

e. Alternative Loans/Bank Sponsored Loans—The student borrower often needs a
co-signer. Information is available in the Office of Financial Aid or through
Lakeland College’s website.

Book Charges

Credit memos charged to a student’s Lakeland College account for purchase or rental
of college textbooks at the Lakeland Campus Shop will be issued only with the specif-
ic, written approval of the Manager of Student Accounts, and such approval will be
given only if there is a credit balance in the student’s account.

Miscellaneous Charges and Balances

Fines and other miscellaneous charges must be paid within 30 days and any balance on
fines or other fees must be paid prior to registration for the following semester. All mis-
cellaneous account balances must be paid in full before students will be eligible to
enroll in classes in the following term.

Emergency Loans
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A student may obtain an emergency loan ($50) by submitting a form, signed by the stu-
dent financial counselor, to the Business Office. Students are limited to no more than
two such loans per academic year (one per semester). Loan money is limited and is
dependent upon repayment of the loan by previous borrowers. Therefore, these loans
should be repaid as promptly as possible.



Health Insurance Policy

Most families have health insurance plans that provide coverage for students while they
are in college; however, some plans do not cover students after the age of nineteen or
while they are under the care of physicians located outside of the home community.
Consequently, in-college medical bills not covered by family insurance plans can
impose a financial hardship. For students seeking supplementary health insurance that
will address medical costs while at college, Lakeland College offers coverage on an
optional basis. Students who want more information on optional health insurance plans
are encouraged to contact the Vice President for Student Development.

It is mandatory for all international students to register and pay for health insurance for
the entire period of their stay in the United States as Lakeland College students.
Enrollment in this plan begins September 1 and runs through August 31 of the follow-
ing year. The policy must be renewed each year. Upon graduation or withdrawal from
the college, a student may request a refund, through the Business Office, of partial year
costs. For additional information, students should contact the Vice President for
Student Development.

Note: All students participating in intercollegiate athletics are required to have effec-
tive health insurance coverage before their first day of Lakeland athletic practice.

REFUNDS

Students who withdraw from the college may receive a refund of their tuition, fees, and
board costs, in accord with the following schedule:

a) Full refund for withdrawal before the sixth day of classes (the second day of May
Term for those students required to pay tuition for May Term),

b) 75% refund for withdrawal before the eleventh day of classes (the fourth day of May
Term for those students required to pay for May Term),

¢) 50% refund for withdrawal before the sixteenth day of classes (the sixth day of May
Term for those students required to pay for May Term),

d) 25% refund for withdrawal before the twenty-first day of classes (the eighth day of
May Term for those students required to pay for May Term),

e) No refund for withdrawal after the twenty-first day of classes (the eighth day of May
Term for those students required to pay for May Term).

The refund schedule is based strictly on scheduled meeting days of classes. (Each day
in which any Lakeland College traditional undergraduate program classes are sched-
uled to meet counts as a “day of classes” for this purpose.) The number of classes a stu-
dent actually attends is not considered in the calculation of refunds. A student who has
not prepaid his/her tuition in full at the beginning of the semester and then subsequent-
ly withdraws may have a balance due, not a refund. The college does not make excep-
tions to this policy.

Eligibility for a refund is contingent upon official notification, in writing, directed to
the Office of the Registrar or the Student Financial Counselor. For purposes of with-
drawal and refund, telephone or verbal notice of withdrawal is not adequate and the
official date of withdrawal will be established only by the receipt of formal written
notice or a completed student withdrawal form, which may be obtained from the Office
of the Registrar or the Vice President for Student Development.
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College housing contracts are written for the entire term. Therefore, no refunds for
room rent will be granted for students who withdraw after the end of the first week of
classes or after the first class session in the May Term. For the spring, summer, and fall
terms, one week of housing expense will be deducted from the refund for those who
withdraw before the beginning of the sixth day of classes.

Withdrawal refunds will be made 30 days after the official date of withdrawal from the
college, and then only after all forms and procedures for aid application and official
withdrawal have been completed and signed. Students who are suspended or who are
asked to withdraw for disciplinary reasons are not eligible for refunds, regardless of the
date of withdrawal.

FINANCIAL AID GENERAL INFORMATION

Lakeland College is committed to making a quality college education affordable. The
college participates in federal, state, and college scholarships, grants, loans and campus
employment opportunities for students.

Financial need is defined by federal regulations as the difference between the cost of
attending college (tuition, room and board, books and supplies, miscellaneous expens-
es, and transportation) and the amount of money a student’s family is able to contribute
toward educational expenses. This family contribution is calculated from information
provided by the student applicant on the Free Application for Federal Student Aid
(FAFSA).

To be eligible for financial aid, which includes federal loans, a student must be enrolled
in a minimum of six (6) semester hours per term. Federal Pell Grant eligibility may be
available at three (3) semester hours of enrollment.

The following describes the general application process, the types of financial aid avail-
able, satisfactory academic progress, and student rights and responsibilities.

HOW TO APPLY FOR FINANCIAL AID
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A student planning to enroll in six (6) semester hours or more per term in a degree pro-
gram should take the following steps to apply for financial aid at Lakeland College:



APPLICATION PROCESS for
UNDERGRADUATE - Day Students

Completion Dates

FALL | SPRING

Apply for

Admission Must be admitted to the college Rolling basis
Complete the Lakeland College Financial
Financial Aid | Aid Application via NetPartner found March Ist
Application | under Quick Links on the Financial Aid arch ts
tab of my.lakeland.edu
Complete the Free Application for
FAFSA Federal Student Aid (FAFSA) found at March 15th
www.fafsa.gov.
Complete the verification form and sub- Documents should be
If Selected for S . L
. . mit it with the supporting tax documents turned in within 14
Verification

and/or other documentation as required

days of notification

Award Letter

Accept award via NetPartner found under
Quick Links on the Financial Aid tab at
my.lakeland.edu

Within 14 days of being
notified the award has
been determined.

If asked to complete Loan Entrance

g(t)l::;nen ts to Counseling or a Master Promissory Note, | 4C(;);n£)l(ﬁ):;ea::;1;h$n

go to the Federal Student Aid website at Y -eplng
Complete award online

www.studentloans.gov

Complete the 3-page Financial Agreement

and Disclosure form each semester found Complete by the first
Student

on the Student Accounts page under the day of classes each
Accounts ..

traditional undergraduate program tab on semester

my.lakeland.edu

FINANCIAL AID POLICIES
Student Rights

A student has the right to:

» know what financial aid is available, including aid from federal, state and institu-
tional programs. In addition, a student has the right to know the deadlines, selec-
tion criteria, terms, policies, procedures and regulations that apply to each of the
programs;

e know how his/her financial need was determined and how much of it, as deter-
mined by the college, was met. This process includes how costs for tuition and
fees, room and board, transportation, books and supplies, and miscellaneous per-
sonal expenses are included in his/her student budget;

* know, if he/she has a student loan, the terms of the loan, such as interest rate, the
total amount that must be repaid, the length of time allowed for repayment, when
repayment must start, cancellation provisions, deferment and forbearance possi-
bilities and any special consolidation or refinancing options;
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appeal his/her financial aid award if he/she feels there are special circumstances
that were not originally taken into consideration;

know how the college determines whether he/she is making satisfactory academ-
ic progress and what happens if he/she is not;

know how and when his/her financial aid will be disbursed;

know the college's refund policies; the portion, if any, of tuition and fees that is
refunded to the student if he/she withdraws before the end of the term; and the
portion, if any, of the financial aid he/she received that must paid back immedi-
ately if he/she withdraws before the end of the term;

expect that all information reported by him/her and/or his/her family will remain
confidential and will not be released without his/her written consent according to
the Family Educational Rights and Privacy Act (FERPA);

examine (in the presence of a financial aid counselor) his/her financial aid records
which are maintained in the Office of Financial Aid,

expect equitable treatment under the college's policy prohibiting discrimination
on the basis of race, color, sex, religion, sexual orientation, national origin, dis-
ability, or veteran's status.

Student Responsibilities

A student is responsible for:

reading, retaining and understanding all information supplied to him/her from the
Office of Financial Aid. Students are welcome to contact the Office of Financial
Aid with any questions or concerns;

promptly responding to inquiries or requests for information from the Office of
Financial Aid;

obtaining all forms required to apply (or re-apply) for the type of assistance
he/she wishes to receive;

supplying accurate and thorough information on all forms submitted to the Office
of Financial Aid. Funds obtained on the basis of false information will have to be
repaid and might subject the student to penalties under the United States criminal
code;

informing the Office of Financial Aid if he/she receives any type of financial aid
assistance from an outside agency. By law, when determining a student’s finan-
cial aid eligibility, the Office of Financial Aid is required to consider all sources
of funding;

using financial aid funds only for educational expenses (tuition, fees, room,
board, books, supplies, and other living costs);

understanding and complying with the terms and conditions of the aid he/she
receives. This includes deadlines, continued eligibility, application procedures,
etc;

notifying the Office of Financial Aid if his/her enrollment or residency status
changes. This will ensure that the student’s financial aid award is based upon the
correct enrollment and residency status;

reporting a change of address or name to the Office of Financial Aid. This will
ensure the Office of Financial Aid has the most recent and accurate information.
Note: A name change requires supporting documentation;

maintaining good academic standing consistent with the college's Satisfactory
Academic Progress Policy and the Financial Aid Satisfactory Academic Progress
Policy;



» completing entrance and exit counseling, if he/she has taken out an educational
loan;

 repaying all educational loans. Failure to meet this obligation will adversely
affect the student’s credit rating and make him/her ineligible for future educa-
tional loans or grants;

« notifying his/her loan servicer and the United States Department of Education of
any changes in name or address while and after attending school.

Financial Aid Satisfactory Academic Progress Policy

Lakeland College is required to establish and consistently apply standards of satisfac-
tory academic progress to all students who receive funds from Title IV programs of
financial assistance. The policy requires that the college use quantitative and qualita-
tive methods to measure students’ academic progress. This policy requires a review of
student progress after every term. This same policy will also apply to all students who
receive funds from state or Lakeland College sources.

The qualitative measure is based on the cumulative grade-point-average (GPA). Only
the highest grade of repeated courses is used in the cumulative GPA calculation.

The quantitative measure is based on the length of time needed for completion of the
degree program. A student must complete the program within 150% of the time frame
established. Lakeland’s Bachelor of Arts Degree requires 120 semester hours; there-
fore, a student cannot exceed 180 semester hours in order to complete his/her require-
ments (120 semester hours x 150% = 180 semester hours). On average, it takes four
years to complete a bachelor’s degree; therefore, a student is allowed six years to com-
plete the degree requirements (4 years x 150% = 6 years). Credits accepted in transfer
are counted as hours attempted and earned.

An appeal process exists for anyone whose financial aid eligibility is terminated as a
result of failure to meet the conditions of the Financial Aid Satisfactory Academic
Progress Policy. Those students affected will receive written notice of the appeal
process.

No part of this policy is housed on the student’s academic record. This financial aid pol-
icy is separate from the policy for Academic Good Standing as listed in this catalog
under Academic Policies.

Undergraduate Programs

1. Standards:

Undergraduate Class Standing gs&iifjegg:?g;z; Grade Ezg?;:g;oﬁzz*
First-time Freshman 1.75 67%
fﬁiiﬁgﬁl tiI;s;(;ond semester or 20 67%
Sophomore 2.0 67%
Junior 2.0 67%
Senior 2.0 67%
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**Students must complete 67% of the semester hours attempted with grades of “D” or
better. All withdrawals, incompletes, and audits are considered unsatisfactory and must be
included in the calculation. If a grade of Incomplete is changed, it is the student’s responsi-
bility to notify the Office of Financial Aid of the grade change.

2. Review Process: Student records will be reviewed after each term.

3. Financial Aid Warning: When a student does not complete 67% of the semester hours
and/or the minimum GPA requirement noted in the table, a Financial Aid Warning is
imposed. Aid will continue during the term in which the student is on Financial Aid
Warning.

4. Financial Aid Suspension: The student’s financial aid will be terminated for all future
semesters until he/she can return his/her academic record to good standing for
Satisfactory Academic Progress, if one or more of the following conditions occur:

a. The student does not meet the criteria for Satisfactory Academic Progress while on
Financial Aid Warning.

b. The student has a conditional acceptance to the college and does not meet the crite-
ria for Satisfactory Academic Progress.

¢. The student fails all courses in a single term (excluding May term).

d. The student fails to meet the conditions of a Financial Aid Probation.

5. Appeal Process: There is an appeal process for students who have their aid terminated.
a. The form and instructions are included with the written communication to the stu-
dent at the time of the termination.
b. The time allowed for completing the appeal will be communicated in the letter.
c. The appeal committee will notify the student of the decision within two weeks of
receiving the appeal.

6. Financial Aid Probation: This is the status the student is placed on when an appeal is
granted. Probation is allowed for one term and the student must return to good standing
for Satisfactory Academic Progress Policy unless the student has an approved academic
plan in place which includes conditions of the probation and notes when the student will
return to good standing for Satisfactory Academic Progress.

Academic records will be reviewed for all matriculated students who are first-time aid
applicants in order to determine if they are in good standing and making satisfactory
progress. If a student does not meet the minimum standards, he/she will be placed on an
immediate financial aid warning.

FINANCIAL AID AND SCHOLARSHIPS
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Lakeland College participates in federal and state student financial aid programs for
which its students are eligible. Students who are uncertain about their eligibility for any
federal or state aid program should contact the Office of Financial Aid. The award of
federal and state financial aid funds is contingent upon timely completion of all rele-
vant application and financial status forms including the submission of student and
parental income tax documents from the most recent tax year.

In addition to federal and state aid, the college sponsors a number of its own programs
which are coordinated with and are used to supplement the federal and state programs.
A student’s individual financial aid from all financial aid grant and scholarship pro-
grams administered by the college (excluding the Talent Incentive Program (TIP)) will
not exceed the cost of tuition. Financial aid and scholarship programs administered by
the college include:



SOURCES OF FINANCIAL AID

Federal Government

Pell Grant (3574 to $5,645) Award is based on need.

Supplemental Educational Opportunity Grant (SEOG) ($200 to $2,000)
Award is based on need.

Federal Work Study ($2,500) This is a work program awarded to high need recip-
ients. Students work on campus for a maximum of ten hours per week.

Stafford Direct Loan Program (Subsidized and Unsubsidized) ($250 to
$12,500) This loan program is federally funded and offers a competitive interest
rate.

Perkins Loan ($200 to $4,000) This low-interest loan program is federally fund-
ed. Lakeland College selects high-need recipients.

PLUS Loan (Variable) This loan is available from the federal government for par-
ents of dependent students.

State of Wisconsin

Wisconsin State Tuition Grant (WSTG) ($1,000 to $2,900) May be offered to
Wisconsin residents who attend Wisconsin private colleges such as Lakeland
College. Funds for this program are limited. Students are strongly advised to meet
the March 15th FAFSA priority filing date.

Talent Incentive Program (TIP) ($600 to $1,800) Designated to assist low
income, disadvantaged students. A maximum grant of $1,800 is available to qual-
ified first-time freshmen. It is renewable based upon an amount determined by the
state.

Indian Student Assistance Grant ($250 to $1,100) May be offered to Wisconsin
residents of Native American descent who have completed the Indian Student
Assistance Grant Application.

Minority Undergraduate Retention Grant ($250 to $2,500) A candidate for this
grant may be nominated by the Office of Financial Aid if he/she qualifies as a
minority student.

Hearing & Visually Handicapped Student Grant ($250 to $1,800) May be
offered to Wisconsin residents who have severe, profound hearing or visual
impairment and who have completed the Hearing & Visually Handicapped Student
Grant Application.

Academic Excellence Scholarship (up to $2,250, half from the state, half from
the college) For students who have the highest high school GPA of their graduat-
ing class.

Wisconsin Covenant Scholars Grant ($250 to $1,500) For students who signed
the Wisconsin Covenant pledge and have fulfilled the requirements of the pledge.
Wisconsin Covenant Foundation Grant ($1,000 to $1,500) For students who
signed the Wisconsin Covenant pledge, have fulfilled the requirements of the
pledge and whose EFC (Expected Family Contribution) calculated by the Free
Application for Federal Aid (FAFSA) is within the measure as determined by the
Wisconsin Covenant Foundation.
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Lakeland College

Grant (Variable) The college offers grants based on a combination of the stu-
dent’s financial need, as defined by the federal government; the student’s aca-
demic ability; and the college’s awarding policy.

Family Grant ($1,000) Available to students who are being supported by the
same household. Students must be full-time in the college’s traditional under-
graduate program.

Kuehn Achievement (Variable) Awarded in place of the Lakeland College Grant
to students who demonstrate financial need in accordance with the college’s
awarding policy and have above a 2.99 GPA.

Endowed Scholarships (Variable) Awarded in accordance with the donors’ crite-
ria to students who have completed the Lakeland College Financial Aid
Application by March 1st.

SCHOLARSHIPS

Lakeland College offers the academic scholarships listed below. See the Financial Aid
and Scholarship Brochure to review the eligibility requirements necessary to receive a
scholarship upon entry to the college. All renewals of scholarships for the award year
are based on the student’s cumulative GPA after the fall term of the prior academic year.

Trustee Scholarship (510,000 per year, renewable) Requires a 3.5 Lakeland
College GPA in order to maintain. Must have received this scholarship upon entry
to the college in order to renew. This scholarship cannot be granted to a matricu-
lated student.

Presidential Scholarship (37,500 per year, renewable) Requires a 3.25 Lakeland
College GPA in order to maintain.

Dean’s Scholarship (36,500 per year, renewable) Requires a 3.2 Lakeland
College GPA in order to maintain.

Faculty Scholarship ($5,500/$4,500 per year, renewable) Requires a 3.0
Lakeland College GPA in order to maintain.

Merit Scholarship ($6,500/$5,500 per year, renewable) Requires a 3.2/3.0
Lakeland College GPA in order to maintain. (Only available to second-degree can-
didates)

Note: A student may receive only one of the scholarships listed above.

The following scholarships are only available at the point of entry to Lakeland College:

J. Garland Schilcutt Scholarship (Full tuition) Awarded to a qualified Business
major. Requirements include: a 3.0 high school GPA, a score of 24 or better on the
ACT or 1680 or better on the SAT, and the submission of a special application
form. This scholarship may not be combined with other Lakeland College schol-
arships and grants. Federal and State grants must be applied to this scholarship
award.* »

Melvin & Ellen Wagner Scholarship ($2,000 per year) Granted to qualified
accounting students with 3.2 high school GPA and 21 ACT.

Lakeland College Art Scholarship (52,000 per year, renewable) Granted to qual-
ified art majors. A portfolio is required for review.*

UCC Pastor’s Scholarship ($1,500 per year) Available for members of United
Church of Christ congregations.*

Lakeland College Alumni Scholarship ($1,000 per year, renewable) Awarded
during a student’s senior year of high school upon receipt of alumni referral form.*
Referral deadline is February 15th.



* The Helen Boatwright Music Scholarship ($2,000 per year, renewable) Granted
to students interested in music. An on-campus audition is required. Students must
participate in a band or choral group at Lakeland.* +

* Andras Viski Piano Scholarship ($2,000 per year, renewable) Renewal based
upon fulfillment of specific criteria as set forth by Lakeland piano faculty.* +

* Phi Theta Kappa Scholarship ($2,000 per year, renewable) Available for trans-
fer students who are members of the Phi Theta Kappa Honor Society. Requires a
3.0 Lakeland College GPA to maintain.

* CAPP Scholarship ($300 per year for each Lakeland College CAPP course com-
pleted, renewable) Requires a 3.0 Lakeland College GPA to maintain.

* An application is required and can be requested from the Admissions Office.
~ Application due by February 1, for the subsequent academic year.
+Students will not be awarded more than one music scholarship.

FINANCIAL AID MAXIMUMS

Many loan and grant programs such as those listed below have annual or lifetime max-
imums or maximum terms of eligibility. Contact the Office of Financial Aid with ques-
tions regarding maximums on the specific type(s) of aid you are receiving.

* Federal Pell Grant 600%, which is equivalent to twelve (12) fulltime semesters.

* Federal Direct Loans $31,000 for a dependent undergraduate student and
$57,500 for an independent undergraduate student or a dependent graduate student
with parent PLUS Loan denials. When borrowing the maximums each year, this is
equivalent to nine (9) semesters.

» Federal Perkins Loan $27,500.

* Wisconsin State Tuition Grant (WSTG), Talent Incentive Program (TIP), Indian
Student Assistance Grant, and Hearing & Visually Impaired Handicapped Student
Grant Ten (10) semesters.

* Wisconsin Covenant programs, Minority Undergraduate Retention Grant,
Academic Excellence Scholarship Eight (8) semesters.

The Office of Financial Aid assists students in working out financial assistance pro-
grams to cover college costs. Those who apply for need-based financial aid receive an
award notification indicating the aid for which they are eligible, including grants,
scholarships, loans, fellowships, and income from student employment. Students
should determine before the beginning of the term how they will meet their costs and,
if intending to carry a full academic load, should plan to work no more than 10 hours
per week. The Office of Financial Aid posts all outside scholarships and grant infor-
mation that is received on the Financial Aid page on my.lakeland. Students are encour-
aged to review this information periodically as information is added as it becomes
available.

Most scholarship and financial aid programs require that students enroll full-time (at
least 12 semester hours per term) and complete at least 24 semester hours of graduation
requirements during each academic year. Federal financial aid regulations require that
students maintain satisfactory academic progress to be eligible for financial aid for
future terms. (See the Financial Aid Satisfactory Academic Progress Policy).

The award of college financial aid funds is contingent upon completion of all applica-
tion and financial status forms by the required submission dates. If completed forms are
not filed, particularly those relating to state and federal aid programs, students may be
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denied enrollment for the following term and will be denied Lakeland financial assis-
tance. All financial aid questions and requests for forms and/or assistance should be
addressed to the Office of Financial Aid.

Students withdrawing from Lakeland College may be required to repay some of the
federal, state, and Lakeland grants and/or loans. The federal formula requires a return
of Title IV aid if the student received federal financial assistance in the form of a Pell
Grant, a Supplemental Educational Opportunity Grant (SEOG), a Talent Incentive
Program Grant (TIP Grant), a PLUS Loan, or a Federal Stafford Direct Student Loan
and withdrew on or before completing 60% of the semester. The percentage of Title IV
aid to be returned is equal to the number of calendar days remaining in the semester
divided by the number of calendar days in the semester. Scheduled breaks of more than
four consecutive days are excluded. If any funds remain after the return of Title IV aid,
they will be used to repay Lakeland College funds, state funds, other private sources
and the student in proportion to the amount received from each non-federal source as
long as there is no balance on the student’s account at the time of withdrawal. If there
is an unpaid balance, then all aid sources will be repaid before any funds are returned
to the student.



CURRICULUM

General Studies
Majors, Minors
Programs, Courses

Course Descriptions

Please refer to pages 20-21 for specific details

pertaining to the Bachelor of Arts degree requirements.

Accounting

Art-Studio Emphasis

Art-Graphic Arts Emphasis
Aviation

Biochemistry

Biology

Broad Field Science

Broad Field Social Studies—History

Business Administration
Chemistry

Chinese

Communication

Computer Science

Criminal Justice

Economics

Education—Early Childhood
Education-Middle
Childhood—Early Adolescence
Education—Early
Adolescence—Adolescence
Education—Early
Childhood—Adolescence
English

Ethnic and Gender Studies
Exercise Science and Sport Studies
German

History

Broad Field Social Studies—Sociology

Yes
Yes
Yes
No

Yes
Yes
Yes
Yes
Yes
Yes
Yes

Yes

Yes

Yes

Yes

Yes

Yes*

Yes*
Yes

Yes
Yes
Yes

Major Minor Courses Only

No
Yes
Yes
Yes
No
Yes

No Yes

Yes
Includes a Minor

No—requires a minor
No

No
Yes
Yes
No
Yes
Yes

Teacher Certification

Yes
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Major Minor Courses Only Teacher Certification

Hospitality Management Yes No No
International Business Yes No No
Japanese No No Yes No
Marketing Yes No No
Mathematics Yes Yes Yes
Music—Church No Yes No
Music—Instrumental, Piano,

Voice Performance Emphases Yes Yes No
Music—Music Education Emphasis

General, Instrumental, or Choral Yes No Yes
Nonprofit Organization Management  Yes Yes No
Nursing Yes® No No
Philosophy No No Yes No
Physics No No Yes No
Political Science No Yes Yes
Psychology Yes Yes Yes#
Religion Yes Yes No
Science—Life and Environment No Yes Yes
Sociology Yes Yes Yes#
Spanish Yes Yes Yes
Specialized Administration Yes No No
Sport Management No Yes No
Teaching English as a

Second Language No Yes Yes
Theatre No No Yes No
Writing Yes Yes No

*

#

A

Requires a major in an approved subject area.
Early Adolescence through Adolescence (grades 6-12) only as a minor.
Requires study at Columbia College of Nursing
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Academic Assessment at Lakeland College

We believe that the process of educating students is not complete until the college’s faculty
have thoroughly assessed student performance and used this feedback information to fine-
tune, among other things, an academic program’s content, instruction, and measurement
instruments.

To this end, each of the college’s major and minor programs follows its own comprehensive
assessment plan. The various measures of student learning that we obtain through these
assessment plans are analyzed annually.

One of the most important aspects of any academic assessment plan is the set of overall
expectations that faculty determine for their programs. Readers of this catalog will notice that
for each major or minor described on the following pages, we have included a short list of
the most important things we expect a student to know or be able to do upon completion of
that program.




Writing-Intensive (WI) Courses

Lakeland College understands the role good writing skills play not only in a student’s college career
but also throughout a graduate’s life. The General Studies curriculum requires that all Lakeland stu-
dents take at least six (6) semester hours of writing-intensive coursework prior to graduation. Three
semester hours of the writing-intensive requirement will be fulfilled by an upper-level Core III
course or the Honors sequence courses; the remaining semester hours will be fulfilled through
courses in a student’s major specifically designated as writing-intensive by that department’s facul-
ty. (See list below.) While most courses in Lakeland’s curriculum require that some written work be
completed outside of class, instructors teaching the writing-intensive courses offer students addi-
tional opportunities to improve their writing skills through peer editing sessions, student-faculty
conferences, and in-class instruction. All writing-intensive courses are labeled in this catalog with a

(W) designation.

Designated Writing-Intensive (WI) Courses for Majors
All courses are three semester hours, unless indicated otherwise.

Course Number and Title

ART 339 Portfolio Preparation

BIO 475 Scientific Analysis and Writing |
(2 semester hours)

BIO 476 Scientific Analysis and Writing II
(2 semester hours)

BUS 491 Business Policy and Strategy

CHM 390 Senior Project Design (2 semester hours)
CHM 495 Senior Project

CPS 445 Systems Analysis and Design

CRJ 492 Contemporary Issues in Crime and Justice
EDU 449 Education Capstone Course

ENG 323 Nineteenth-Century American Literature
ENG 324 Twentieth-Century American Literature
ENG 335 British Literature: Victorian Period

ENG 340 Twentieth-Century British Literature

ESS 342 Physiology of Exercise

GER 300 Conversation and Composition
HIS 461 Historiography and Historical Methods
HON 410 Developing an Original Project
(1 semester hour)
HON 480 Senior Honors Project
MAT 322 College Geometry
MUS 312 Music History and Literature II
NPO 465 Grant Writing and Planned Giving
NPO 473 Strategic Planning for Nonprofits
PSY 362 Cognition and Learning
PSY 463 History and Systems of Psychology
REL 362 Biblical Interpretation, Inspiration, and Canon
SOC 460 Contemporary Social Theory
SPA 410 Spanish (Peninsular) Literature
SPA 430 Spanish-American Literature
WRT 300 Advanced Composition

Major(s)
Art

Biology

Biology

Accounting, Business Administration,
Hospitality Management, International
Business, Marketing, and Specialized
Administration

Biochemistry, Broad Field Science, Chemistry
Biochemistry, Broad Field Science, Chemistry
Computer Science

Criminal Justice

Education (PK-6, 1-8, 6-12, and K—-12)
English

English

English

English

Exercise Science and Sport Studies

(Exercise Science Emphasis)

German

History

Honors Program

Honors Program

Mathematics

Music

Nonprofit Organization Management
Nonprofit Organization Management
Psychology

Psychology

Religion

Sociology

Spanish

Spanish

Writing, English
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GENERAL STUDIES, MAJORS, MINORS,
PROGRAMS AND COURSES

The following pages include majors, minors, programs, and courses offered in the college’s

curriculum. They are organized as follows:

General Studies ................... 61
Accounting. . ..................... 66
Art oo 68
Aviation .............. ... 70
Biochemistry ..................... 71
Biology. ... 72
Broad Field Science. ............... 73
Broad Field Social Studies. .......... 74
Business Administration ............ 76
Chemistry. ................ooo... 78
Chinese...........coovviviiin.. 80
Communication . .................. 80
Computer Science ................. 82
Criminal Justice . .................. 84
Economics ...........cooiuiinn... 85
Education........................ 86
English............. ... ... ... 92
English Language Institute .......... 93
Ethnic and Gender Studies. . ......... 94

German. . .......... ..o il 97
History . ........ ... . 100
Honors Program. .................. 65
Hospitality Management . .......... 102

International Business ............. 103
Japanese . .......... ... ... ... ... 104
Marketing. . ............ ... ... 104
Mathematics. . ................... 105
Modern Languages. . .............. 107
MUSIC . . oot 108

Nonprofit Organization Management . 113

Nursing Program ................. 114
Philosophy .. ........ ... ... . ... 115
Physics . ... 116
Political Science.................. 116
Pre-Professional Programs.......... 117
Psychology...................... 118
Religion . ....................... 120
Science—Life and Environmental. . . . 121
Sociology .. ....ooiiiii 121
Spanish......................... 123
Specialized Administration . ........ 125
Sport Management. ............... 126
Teaching English as a

Second Language ................ 127
Theatre .. ...t 128
Writing . ... ..o 129

The unit of credit is the semester hour. It is defined as one class hour per week (or its
equivalent) for one semester. Laboratory, studio, and internship classes require additional time.

All courses listed in this catalog are three-semester-hour courses unless indicated otherwise.
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GENERAL STUDIES

At Lakeland College, every faculty member, no matter his or her field, is a member of the General
Studies Division, and almost all Lakeland teachers participate in the courses of the General
Studies Program. This is because, beneath its rather simple name, “General Studies” stands as the
most important part of our curriculum, unifying all the others. Simply put, it represents the
College’s and its faculty members’ dedication to our school’s liberal arts tradition.

The General Studies Program comprises those parts of the curriculum that are required of all
Lakeland graduates—the classes and course sequences that one must complete regardless of one’s
major. These common courses and requirements reflect Lakeland’s commitment to providing stu-
dents (1) with the foundational skills they need to succeed in college and beyond, (2) with expe-
riences across a breadth of fields and areas of learning, and (3) with the ability to think critically
and to bring those forms of knowledge to bear on issues within their chosen programs, the larger
community, and their own lives.

To accomplish its goals, the General Studies Program includes three distinct kinds of coursework
and sets of requirements, each of which is detailed below:

I.  College Skills. These courses prepare students for college work, establishing the essential
communicative and quantitative skills that will serve them throughout and beyond their
undergraduate careers.

II. Distributional Studies. These requirements expand students’ intellectual horizons, expos-
ing them to multiple areas of study, to styles of thinking and exploration that span the cur-
riculum, and thus to diverse perspectives on the world and their place in it.

II1. The Core Sequence. This series of interdisciplinary courses brings focused skills and
breadth of inquiry into a single classroom, with classes specially designed to foster critical
thinking and help students both to appreciate and to utilize multiple points of view.

Together, these requirements produce graduates who are able to communicate clearly, reason intel-
ligently, and respond knowingly to issues and questions across academic disciplines. As a central
component of Lakeland’s educational philosophy, the General Studies curriculum is dedicated to
the idea that all college students profit from having a broad foundation of academic skills and
experiences, the capacity to comprehend and make connections among diverse perspectives, and
the willingness to build on that foundation throughout their lives.

I. College Skills. Taken together, the College Skills requirements ensure that all Lakeland students
have secure and enhanced abilities in writing, reading, and mathematics—skills that are needed
not only to succeed in college coursework, but also to remain in highest demand by employers.
These skill-based requirements come in three types (Fundamental, Rhetorical, and Quantitative),
and placement in or exemption from these courses is primarily determined by ACT scores. All
College Skills courses, however, help students develop undergraduate-level capabilities, all of
which enhance their powers of thinking, reasoning, and understanding, both inside and outside
their majors.

A. Fundamental Skills (“Workshops”). The Fundamental Skills requirements were designed to
ensure that all Lakeland students possess the foundational abilities required for academic
and professional success. Placement in these “workshop” courses is determined primarily
through ACT benchmarks:

GEN 095 Foundations of English

GEN 100 College Writing Workshop
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GEN 101 Reading Workshop
GEN 102 Mathematics Workshop
GEN 105 Learning Skills Development (2 semester hours)

Note: No more than six semester hours of Fundamental Skills courses may be applied
toward the completion of a Lakeland degree. All courses, however, contribute to a stu-
dent’s full- or part-time status.

B. Rhetorical Skills. Lakeland’s written communication sequence develops and reinforces stu-
dents’ capacity for writing clearly, coherently, and correctly, while enhancing students’ abil-
ities to use writing as a tool for thinking and analysis. Lakeland’s Rhetorical Skills require-
ment includes the following:

GEN 110 Expository Writing

GEN 112 Persuasive Writing

At least three semester hours of writing-intensive (W) coursework in the student’s major
One writing-intensive (W) course in the Core Sequence (Core III)

C. Quantitative Skills. Lakeland students develop quantitative literacy through courses
designed to establish basic mathematical and statistical reasoning, allowing students to think
about their world and themselves through a numerical lens. To complete this requirement,
students must earn an ACT Mathematics score of 24 or above or pass one of the following
courses:

MAT 130 Intermediate Algebra
MAT 150 Statistics for Everyday Life

I1. Distributional Studies. As our Mission Statement indicates, Lakeland College and its cur-
riculum are rooted deeply in the liberal arts tradition. At Lakeland, we believe a college education
should not just prepare students for a specific job or field of study, but should encourage all stu-
dents to explore the breadth of human achievement and inquiry. Lakeland’s Distributional Studies
requirement facilitates that kind of exploration by leading students through areas of knowledge
associated with the traditional liberal arts and exposing them to each area’s essential modes and
methods of thought.

Taken together, these distinct disciplinary perspectives offer new ways of seeing and understand-
ing the world. These “ways of seeing” help students to appreciate the ways in which culture and
language, history and society, nature and numbers, art and ideas all interact in their lives—ulti-
mately enhancing each student’s particular path of learning.

To complete this requirement, students must take at least three semester hours of coursework
within any seven of the following eight categories. Although listed course prerequisites still
apply, all courses with the parenthetical program designations are acceptable unless specifical-
ly excluded below:

Note: Distributional Studies requirements differ for Education majors. A list of these requirements
appears on page 63—64.

Art, Music, and Theatre (ART, MUS, THE)

History and Political Science (HIS, POL)

Literature and Writing (ENG, WRT)
(Excluded courses: WRT 110; WRT 210)
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Mathematics (MAT)
(Excluded courses: MAT 130; MAT 150)

Natural Sciences (BIO, CHM, PHY)
Philosophy and Religion (PHI, REL)

Social Sciences (ANT, CRJ, ECN, SOC, PSY)
(Excluded course: SOCP 335)

World Languages (CHI, GER, JPS, SPA)
Distributional Studies Requirements for Education Majors

Art, Music, and Theatre (ART, MUS, THE)
Early Childhood through Middle Childhood Education majors and Middle
Childhood through Early Adolescence Education majors should select ARTE 312
and MUSE 317.

History and Political Science (HIS, POL)
Education majors must select two courses: HIS 111 or HIS 112 and POL 221 or
POL 231. Early Childhood Education majors and Middle Childhood through Early
Adolescence Education majors must also take HIS 101 or HIS 102. Early
Adolescence through Adolescence Education majors must also take HIS 101, HIS
102, HIS 211, HIS 232 or HIS 247.

Literature and Writing (ENG, WRT)
(Excluded courses: WRT 110; WRT 210)
Education majors must take one of the following: ENG 200, ENG 211, ENG 212,
ENG 220, or ENG 225.

Mathematics (MAT)
(Excluded courses: MAT 130; MAT 150)
Early Childhood through Middle Childhood Education majors and Middle
Childhood through Early Adolescence Education majors should select MAT 210.
Early Adolescence through Adolescence Education majors must select MAT 162,
MAT 220, MAT 230, MAT 231 or MAT 250.

Natural Sciences (BIO, CHM, PHY)
Education majors must select two courses, one Biological Science (BIO 100,
BIO101, BIO 110, BIO 111) and one Physical Science (CHM 100, CHM 131, CHM
200, PHY 100, PHY 200, PHY 251).

Social Sciences (ANT, CRJ, ECN, SOC, PSY)
(Excluded course: SOCP 335)
Education majors must take EDUP 230. Early Childhood and Middle Childhood
through Early Adolescence Education majors must also take ANT 223.

Education majors must also take a minimum of three (3) semester hours from one of the fol-
lowing categories:

Philosophy and Religion (PHI, REL)
World Languages (CHI, GER, JPS, SPA)
Education Majors must also complete one of the following:

GEN134 Humanities |
GEN 135 Humanities II
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II1. The Core Sequence. Just as the Distributional Studies requirements are designed to expose
students to multiple perspectives on knowledge and the world, Lakeland’s Core Sequence reunites
those perspectives within a single series of classes, offered throughout a student’s career. These
Core courses are small, seminar-style offerings built around a common issue or class theme.
Unlike courses housed within academic departments, however, Core courses are explicitly inter-
disciplinary, including readings and discussions that are informed by multiple fields of inquiry.

The Lakeland Core Sequence uses these interdisciplinary courses, designed and taught by faculty
members across our various divisions and programs, in order to:

* teach and develop methods of critical thinking;
* encourage thoughtful interaction among students and their teachers;
* integrate various disciplinary points of view; and

 examine personal, social, and civic values.

Across four integrated classes, students hone these critical thinking, communicative, and analyti-
cal skills at increasing levels of sophistication and on progressively complex topics, beginning
with notions of the self, moving out into timeless questions of human existence and, finally,
engaging topics of current global relevance.

A. Core IA: Knowing the Self. GEN 130 Core IA takes the multiple perspectives built into
Lakeland’s Distributional Studies requirement (see above) and uses them to help students
think about a vital and personal topic: the self. Through readings and experiences in science
and sociology, art and religion, and other disciplinary points of view, students explore ques-
tions of identity and ways of envisioning who “we” are. Taught by each student’s first-year
academic advisor, Core IA also introduces class members to Lakeland’s General Studies phi-
losophy and the College’s curriculum at large. This approach develops new students’ criti-
cal thinking skills, inviting them to articulate and refine a personal self-concept orally and
in writing. A discussion-based format invites students to summarize their discoveries and to
explore and interact respectfully with alternate points of view.

B. Core IB: Self and Community (2 semester hours). GEN 131 Core IB, as its name indicates,
builds upon the goals and objectives of its predecessor. In this second term of the Core
Sequence, students remain with their Core IA teacher and classmates, but take their ideas of
selthood one step further—out into their classroom, campus, and regional communities.
Their ability to appreciate and articulate multiple perspectives is sharpened through collab-
orative planning and problem-solving activities that culminate in service learning projects
and shared cultural experiences.

C. Core II: Exploring the Human Condition. This sophomore-level course takes the questions,
perspectives, and critical-thinking skills of Core I and expands their historical and cultural
range, examining persistent questions about the human condition. By focusing on a single
“central theme,” students note how such topics have been addressed and readdressed
throughout history, across cultures, and within different fields of knowledge. Class discus-
sions and presentations develop critical thinking, reading, and writing skills by exploring
effective strategies for argumentation, evaluating evidence, and comparing and contrasting
points of view.

Core II courses focus on the following perennial topics:
GEN 310 Core II: Exploring Vocation
GEN 311 Core II: Ideas of Human Nature
GEN 312 Core II: Gender Studies
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GEN 325 Core II: Love and Lust

GEN 345 Core II: Visions of the Afterlife

GEN 355 Core II: Science, Non-Science, Pseudoscience
GEN 365 Core II: Prejudice and Discrimination

D. Core IIlI: Shaping the Future. The Core Sequence’s final level asks upper-level students to
apply their understanding of individuals and the human condition to a contemporary socie-
tal problem. If Core I looks at the present and Core II builds on resources from the past, then
Core III looks to the future, using current events and cross-cultural challenges as a spring-
board for discussing the costs and benefits of potential policies, decisions, and choices. As
a “writing intensive” (WI) course, these sections of Core build on the skills developed ear-
lier in the Core Sequence, focus on the ability to research and revise one’s ideas, and require
students to explore and communicate ethical proposals for change. Lessons and concepts
are grounded through service in the local community.

Core III courses focus on the following contemporary topics:
GEN 425 Core III: Excellence and Innovation
GEN 426 Core III: The Digital Divide
GEN 442 Core III: Global Health Issues
GEN 443 Core III: Environment and Consumption
GEN 445 Core III: Global Conflict and Cooperation

Most Lakeland students are required to complete all levels of the Core Sequence. Intermediate-
and upper-level transfer students, however, are exempt from some Core requirements. Students
entering with 30-89 semester hours in transfer credit must complete a Core II and a Core III
course, while students entering with 90 or more semester hours in transfer are only required to
complete a Core III course.

THE HONORS PROGRAM

The Honors Program at Lakeland College is designed for intellectually curious students
who desire to pursue academic activity in the company of other committed undergraduates.
It emphasizes original and critical thinking in both its students and its teachers, asking that
they participate fully in conversations that cross disciplinary boundaries. By means of
small classes, challenging topics, and access to cultural events, it calls on students to take
more responsibility for their education, developing and pursuing their own intellectual
inquiries both inside and outside the classroom. Emphasizing clarity in oral and written
communication and logic in thought, the Honors Program helps its students advance in
their capacity to arrive at, have confidence in, and clearly support their own conclusions
and views. It cultivates a sense of community, presenting academic work as a group
process and a conversation among peers. Finally, it broadens the cultural horizons of its
students, providing access to events and materials that may have otherwise been unavail-
able.

Graduates of the Honors Program will be able to:
» Exhibit creative / original thinking
+ Converse across disciplines
 Argue persuasively, fluently, and clearly, in speech and in writing
* Demonstrate mastery of and passion for an area of scholarly inquiry
 Think critically
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With these qualities in place, graduates should have the capacity to become innovators,
on campus and in their future lives.

The Honors Admissions Process

Potential Honors students will be invited to complete a program application and participate
in an interview with Honors Committee members. Entering freshmen will initially
be identified by their high school GPA and test scores, but students may also apply during
their first year of coursework at Lakeland. Thus, the requisite criteria for entry are as
follows:

» Completion of program application and successful interview

« If applying upon entry to Lakeland, 3.25 GPA or better in high school or from
transfer institutions; or 24 or higher for composite ACT

 If applying after first semester of Lakeland coursework, 3.25 GPA, and
written recommendation of Lakeland faculty

Note: The Honors Committee reserves the right to remove a student from the program
for inadequate academic performance.

Honors Program Requirements

Students completing the Honors Program are also responsible for the Quantitative Skills
requirement, the distributional studies component of the General Studies curriculum, and
at least three credits of writing-intensive coursework in a major program.

HON 190 Introduction to Honors (6 semester hours)
HON 290 Revolutions in Thought (3 semester hours)
HON 370 Honors Seminars, a minimum of two
(3 semester hours + 3 semester hours)
HON 400 Directed Readings, a minimum of two
(1 semester hour + 1 semester hour)
HON 410 Developing an Original Project (1 semester hour) (Writing Intensive)
HON 480 Senior Honors Project (3 semester hours) (Writing Intensive)
One of the following:
COM 111 Fundamentals of Public Speaking (3 semester hours)
THE 117 Oral Interpretation of Literature (3 semester hours)
THE 119 Acting (3 semester hours)

ACCOUNTING

If business were a country, then accounting would be its language. Accounting is the way in which
businesses communicate, keep score, and share the most valuable commodity of all—information.
For this reason, accountancy has become one of the most popular professional majors at colleges
and universities.

The accounting major does not simply teach one to balance books; it trains students to be eco-
nomic problem-solvers and analysts, professionals who are able to identify, measure, and make
judgments about all types of economic information. These accounting skills lead to rewarding
positions in financial and tax planning, business consulting, bookkeeping, auditing, and many
other fields in the global marketplace. With a few additional courses, the Lakeland accounting
major qualifies its students to sit for the CPA and CMA examinations.

Students who major in Accounting will be able to:
» understand and use the central principles, theories, and rules of accounting as both a field
of study and a practical skill;
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* appreciate and abide by the ethical and legal rules that govern business relations and
specifically govern the accounting profession;

» comprehend the ways in which economic institutions function at various levels and
influence the practice of accountancy;

* communicate business and economic information to stakeholders in a clear and
professional manner; and

« sit for and pass their chosen professional certifying examinations (CPA, CMA, etc.).

Professors: Abdul Qastin and J. Garland Schilcutt
Associate Professor: James Kudek
Assistant Professor: Brett Killion

Accounting Major (63 semester hours)

ACC 210
ACC 220
ACC 350
ACC 355
ACC 395
ACC 396
ACC 401
ACC 420
ACC 465
ACC 471
ACC 472
ACC 474
BUS 200
BUS 301
BUS 330
BUS 340
BUS 350
BUS 410
BUS 491
ECN 220
ECN 230

Financial Accounting Principles
Managerial Accounting Principles
Federal Income Tax |

Federal Income Tax II (4 semester hours)
Intermediate Accounting I

Intermediate Accounting I1

Internship in Accounting I

Cost Accounting

Accounting Information Systems
Advanced Accounting I

Auditing Theory and Practice

Advanced Accounting II

Business and Professional Protocol (2 semester hours)
Management Information Systems
Management Principles

Principles of Business Finance
Marketing Principles

Business Law I

Business Policy and Strategy (Writing Intensive)
Principles of Macroeconomics

Principles of Microeconomics

Accounting Cognate Emphases

Cognate emphases complement the Lakeland College accounting major. By adding courses in an
emphasis area to the courses in the major, accounting students can make themselves distinctively
qualified, skill-ready, and highly employable in the emphasis field. The following cognate empha-
sis areas are available: Finance and Insurance, Forensic/Fraud, and Taxation.

Finance and Insurance (18 semester hours):

BUS
BUS
BUS
BUS
BUS

325 The Insurance Industry

424 Intermediate Corporate Finance
440 Personal Insurance Lines

441 Commercial Insurance Lines I
442 Commercial Insurance Lines II

ECN 360 Money, Banking and National Income

—continued on the following page
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Forensic/Fraud (12 semester hours):
ACC 265 Fraud Investigation I
ACC 365 Fraud Investigation I1
CRJ 140 Introduction to Criminal Justice
CRJ 345 Criminal Law

Taxation (12 semester hours):
ACC 458 Taxation III
ACC 459 International Taxation
ACC 491 Readings and Research in Accounting
BUS 366 Global Financial Markets

Generally, Lakeland will accept accounting credits earned for coursework taken at accredited
two-year, post-secondary institutions to meet requirements for the accounting major. However,
ACC 355 Federal Income Tax II, ACC 396 Intermediate Accounting II, ACC 471 Advanced
Accounting I, ACC 472 Auditing Theory and Practice, and ACC 474 Advanced Accounting II
must be taken and passed at Lakeland to meet requirements of the accounting major. Taking these
courses at Lakeland will not cause the loss of credits for courses of the same or similar titles trans-
ferred from two-year institutions; nor will taking any two of the following courses: ACC 395
Intermediate Accounting I, ACC 420 Cost Accounting, ACC 350 Federal Income Tax I, or ACC
465 Accounting Information Systems, jeopardize the transfer of credits for courses of the same or
similar title taken at a two-year institution.

ART

Human beings are an intensely creative species. As such, they have always found expression—
have always conceived of themselves and their world—through art. Art majors at Lakeland both
study and contribute to this history of human creativity.

Art majors at Lakeland College develop their creative potential through the process of building a
portfolio for either a marketable career in art, placement in a graduate program, or enriching their
lives with a rewarding means of visual expression. In addition to hands-on coursework in a wide
variety of disciplines, art majors also gain practical experience through internships in the field and
exhibiting their art in the Bradley Art Gallery in the Annual Student Art Exhibition and in their
capstone Senior Exhibit.

An art major at Lakeland College may choose to follow one or two directions of study: the
Graphic Arts Emphasis and/or the Studio Emphasis. Both emphases are under the instruction of a
diverse faculty who are all practicing artists in the fields they teach.

Art courses are designed to develop one’s perceptual skills through:
* the use of a broad range of media and tools in a variety of art disciplines;
+ examination of the visual elements of line, shape, value, texture, and color;
* the development of original visual ideas as they produce works of art;
« discussion about works of art through the critique process;
* the presentation of their artwork, both professionally and competitively.

Associate Professors: Denise Presnell-Weidner and William R. Weidner

68



Art Major—Studio Emphasis (4446 semester hours)

Complete the following core courses:
ART 101 Drawing I
ART 151 Two-Dimensional Design
ART 152 Three-Dimensional Design
ART 201 Drawing II
ART 222 Ceramic Arts |
ART 242 Color Theory
ART 246 Painting [
ART 263 Art History I
ART 264 Art History II
ART 267 Watercolor I
ART 339 Portfolio Preparation (Writing Intensive)
ART 351 Printmaking I
ART 400 Internship in Art (1-3 semester hours)
ART 401 Senior Exhibit (1 semester hour)
Two additional courses from the following
(At least one course must be from group A.):
Group A:
ART323 Ceramic Arts 11
ART346 Painting 11
ART367 Watercolor 11
ART451 Printmaking II
Group B:
ART203 Image Editing/Photoshop
ART204 Digital Illustration/Illustrator
ART251 Digital Photography
ART301 Drawing III
ART446 Painting I1I
ART467 Watercolor 111

Art Major—Graphic Arts Emphasis (44-46 semester hours)

Complete the following core courses:
ART 101 Drawing I
ART 103 Digital Page Layout/InDesign
ART 151 Two-Dimensional Design
ART 203 Image Editing/Photoshop
ART 204 Digital Illustration/Illustrator
ART 242 Color Theory
ART 263 Art History |
ART 264 Art History 11
ART 302 Communication Graphics
ART 315 Typography
ART 339 Portfolio Preparation (Writing Intensive)
ART 375 Tllustration
ART 400 Internship